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MINISTRY OF FOREIGN AFFAIRS

S.I. No. 50 of 2026

FOREIGN SERVICE ACT
(NO. 16 OF 2025)

FOREIGN SERVICE ORDERS, 2026

The Minister, in exercise of the powers conferred by section 14 of the Foreign
Service Act, 2025 (No. 16 of 2025), and after consultation with the Foreign
Service Committee, makes the following Orders —

PART | -

PRELIMINARY

1. Citation and commencement.

(1)  These Orders may be cited as the Foreign Service Orders, 2026.
(2)  Subject to paragraph (3), these Orders shall be deemed to have come into
operation on 1 July 2025.
(3) Order 68 shall come into operation on a date to be appointed by the
Minister, by notice published in the Gazette.
2. Interpretation.
(1)  In these Orders —

“Act” means the Foreign Service Act, 2025 (No. 16 of 2025);
“Bureau” means a specialised technical Division of the Department at
headquarters, that manages a specific area of foreign policy;
“chancery” means the principal office housing a mission;
“child” means a person under the age of eighteen years who is
(a) anatural child of a head of mission, a foreign service officer
or a foreign service employee;
(b)  achild adopted by a head of mission, a foreign service officer
or a foreign service employee under the Adoption of Children
Act (Ch.131);
(c) achild for whom a head of mission, a foreign service officer

or a foreign service employee is appointed guardian under
the Child Protection Act (Ch. 132), or
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(d)

a child as defined by section 25(8)(b) of the Matrimonial
Causes Act, (Ch. 125) ;

“consulate” means a place established in the territory of a receiving State
where consular officers perform consular functions;

“consular officer” means a foreign service officer including the Consul-
General, Deputy Consul-General, Vice Consul-General, Consul,
and Honorary Consular Officer, acting on behalf of The Bahamas,
and entrusted in that capacity with the exercise of consular
functions;

“consular functions” means the services provided at a consulate by
consular officers for -

(a)

(b)

(©)
(d)

(e
®
(2

(h)

(M)

protecting, in the receiving State, the interests of the sending
State and of its nationals, both individuals and bodies
corporate, within the limits permitted by international law;

issuing passport and travel documents to nationals of the
sending State, and replacing lost passports for nationals of
the sending State;

issuing visas or appropriate documents to persons wishing to
travel to the sending State;

furthering the development of commercial, economic,
cultural and scientific relations between the sending State and
the receiving State, and otherwise promoting friendly
relations between them under the provisions of Vienna
Convention on Consular Relations 1963;

providing assistance in the receiving State to citizens of The
Bahamas in emergencies or other crises;

helping and assisting nationals, both individuals and bodies
corporate, of the sending State;

providing information to citizens of The Bahamas on the
receiving State, and information to citizens of the receiving
State on The Bahamas;

acting as notary and civil registrar and in capacities of a
similar kind, and performing certain functions of an
administrative nature, provided that there is nothing contrary
thereto in the written laws of the receiving State;

transmitting judicial and extrajudicial documents or
executing letters rogatory or commissions to take evidence
for the courts of the sending State in accordance with
international agreements in force or, in the absence of such
international agreements, in any other manner compatible
with the laws and regulations of the receiving State;
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)

(k)

M

(m)

(m)

(0)

(p)

safeguarding, within the limits imposed by the laws and
regulation of the receiving State, the interests of minors and
other person lacking full capacity who are nationals of the
sending State particularly where any guardianship or
trusteeship is required with respect to such persons;

subject to the practices and procedures obtaining in the
receiving State, representing or arranging appropriate
representation for nationals of the sending State before the
tribunals and other authorities of the receiving State, for the
purpose of obtaining, in accordance with the written laws of
the receiving State, provisional measures for the preservation
of the rights and interests of these nationals, where, because
of absence or any other reason, such nationals are unable at
the proper time to assume the defence of their rights and
interests;

exercising rights of supervision and inspection provided for
in the laws and regulations of the sending State in respect of
vessels having the nationality of the sending State, and of
aircraft registered in that State, and in respect of their crews;

ascertaining by all lawful means conditions and
developments in the commercial, economic, cultural and
scientific life of the receiving State, reporting thereon to the
Government of the sending State and giving information to
persons interested;

extending assistance to vessels and aircraft mentioned in
subparagraph (1) of this article, and to their crews, taking
statements regarding the voyage of a vessel, examining and
stamping the ship’s papers, and, without prejudice to the
powers of the authorities of the receiving State, conducting
investigations into any incidents which occurred during the
voyage, and settling disputes of any kind between the master,
the officers and the seamen insofar as this may be authorized
by the laws and regulations of the sending State;

safeguarding the interests of nationals, both individuals and
bodies corporate, of the sending States in cases of succession
mortis causa in the territory of the receiving State, in
accordance with the laws and regulations of the receiving
State;

performing any other functions entrusted to a consular post
by the sending State which are not prohibited by the written
laws of the receiving State or to which no objection is taken
by the receiving State or which are referred to in the
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international agreements in force between the sending State
and the receiving State;

“contract officer” means a foreign service officer, or a foreign service
employee of the Department employed on terms and conditions
specified in these orders;

“Department” means the Department of Foreign Service established
under section 3 of the Act;

“dependant” means —

(a)
(b)
(©)

(d)

(©)

the spouse of a head of mission, a foreign service officer or a
foreign service employee;

a child of a head of mission, a foreign service officer or a
foreign service employee under the age of eighteen years;

a child of a head of mission, a foreign service officer or a
foreign service employee who has attained the age of
eighteen years, but not twenty-five years and is receiving
full-time instruction at an educational establishment, or
undergoing training for a trade, profession or vocation, at a
tertiary institution approved by the Director General;

a child of a head of mission, a foreign service officer or a
foreign service employee who has not attained the age of
twenty five years and is disabled through illness or infirmity
of the body or mind, has impaired earning capacity and is
unmarried; or

a relative of a head of mission, a foreign service officer or a
foreign service employee for whom the head of mission
foreign service officer or foreign service employee has court-
appointed legal guardianship and for whom the head of
mission, the foreign service officer or foreign service
employee is primarily responsible;

“diplomat” means a foreign service officer serving at an embassy, a high
commission, or a permanent mission to an international
organization and carrying out diplomatic functions which include -

(a)
(b)

(©)
(d)

representing The Bahamas in the receiving State;

protecting in the receiving State the interests of The Bahamas
and of its nationals, within the limits permitted by
international law;

negotiating with the Government of the receiving State;
ascertaining by all lawful means conditions and
developments in the receiving State, and reporting thereon to
the Government of The Bahamas;
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(e) promoting friendly relations between The Bahamas and the
receiving State, and developing their economic, cultural and
scientific relations;

“Foreign Service Committee” means the advisory body established
under the Act with responsibility for advising and making
recommendations to the Minister and the Prime Minister;

“foreign service employee” means an employee of the Department,
serving in a non-diplomatic or non-consular post at headquarters or
at a mission and specified in the Second Schedule;

“foreign service officer” means a member of the Department serving in a
diplomatic or consular post at headquarters or at a mission specified
in the First Schedule;

“head of mission” means, in order of precedence, the foreign service
officer charged by the The Bahamas with the duty of acting in the
capacity as specified in the First Schedule;

“locally employed staff” means non-diplomatic staff of any nationality
employed at a mission located in the country of residence of the
locally employed staff, and on local employment terms and
conditions;

“Ministry” means the Ministry of Foreign Affairs continued under
section 3 of the Ministry of Foreign Affairs Act, 2025 (No.17 of
2025);

“mission” includes —
(a) adiplomatic office of The Bahamas overseas;
(b)  aconsulate of The Bahamas; and
(c) the following premises —

(1)  the buildings or parts of buildings, and the land
ancillary to the building or parts of buildings, and used
for the purposes of the mission; and

(i1))  the residence of the head of mission;

“tour of duty” means a specified time spent by a foreign service officer
or foreign service employee in a diplomatic or consular post.

For the purpose of paragraph (1), “illness or infirmity of the body or

mind” shall be determined by the National Insurance Board after

consultation with a registered and licensed medical practitioner in The
Bahamas.
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3.  Application.

These Orders apply to all heads of mission, foreign service officers, foreign
service employees at headquarters or at a mission and locally employed staff at a
mission.

PART Il -

APPOINTMENT OF STAFF OF THE DEPARTMENT

4. Composition of the Department

(1
2

€)

4)

)

(6)

(7

The Director General shall be the head of the Department.

The Department comprises —

(a)  heads of mission as specified in the First Schedule;

(b)  foreign service officers as specified in the the First Schedule;

(c) foreign service employees as specified in the Second Schedule; and
(d)  locally employed staff at a mission.

A head of mission shall be the most senior foreign service officer at a

mission, shall be in charge of, and manage, the mission, and shall

represent the Government of The Bahamas and its interest in the receiving

State.

The deputy head of mission shall be the most senior foreign service

officer at the mission after the head of mission, and shall be designated as

head of chancery of a mission.

Notwithstanding paragraph (4), a foreign service officer of lower rank

than a deputy head of mission may be designated as head of chancery

where the circumstances so require.

The deputy head of mission shall —

(a) provide oversight of the technical aspects of the mission;

(b)  provide policy oversight of the political, economic, trade and public
affairs sections of the mission.

The head of chancery shall —

(a)  be responsible for the co-ordination of the activities and over-sight
of the administration of the mission; and

(b)  be the chief accounting officer of the mission.
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(®)

)

(10)

(11)

Foreign service officers and foreign service employees under paragraph
(1) include persons on secondment, in acting appointments, or on
contracts.

Salaries and emoluments for heads of missions and foreign service
officers of the Department specified in paragraphs (2)(a) and (b) are as set
out in Part A of the Fifth Schedule.

Salaries and emoluments of foreign service employees of the Department
specified in paragraphs (2)(c) are as set out in Part B of the Fifth
Schedule.

Salaries and emoluments of locally employed staff of the Department
specified in paragraphs (2)(d) shall be determined by the Director General
on the recommendation of the Foreign Service Committee and prescribed
by Order.

Appointments, terms and conditions of foreign service officers, and
foreign service employees serving at a mission and headquarters.

(1

)

)

4

The heads of mission and other principal representatives of The Bahamas
in another country or a principal representative of The Bahamas
accredited to an international organization to which Article 111 of the
Constitution applies, shall be appointed, promoted, or transferred to those
offices and removed from those offices by the Governor-General, acting
in accordance with the advice of the Prime Minister.

The appointments on transfer of persons to the offices to which Article
112 of the Constitution applies shall be made by the Prime Minister on the
recommendation of the Foreign Service Committee.

The appointment of a person as a foreign service officer, and a foreign
service employee to a post at headquarters shall be made by the Minister
under section 7(3) of the Act, on the recommendation of the Foreign
Service Committee.

The other terms and conditions of service of foreign service officers
appointed under paragraphs (1), and (2) and the terms and conditions of
foreign service officers and foreign service employees appointed under
paragraph (3) shall be governed by these Orders.

Tenure of foreign service officers and foreign service employees.

(D

Foreign service officers and foreign service employees at headquarters or
at a mission who, at the commencement of the Act, were public officers or
contract officers assigned to the Department, and who have consented to
be transferred, shall continue to be employed with the Department at a
salary and on terms and conditions as prescribed by these Orders.
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2

3)

“4)

)

(6)

Foreign service officers and foreign service employees who consent to be
transferred under paragraph (1) shall be employed up to the age of sixty-
five years, which may be extended to the age of seventy-two with a
medical certificate from a licensed medical practitioner, confirming the
capacity of the officer or employee to continue employment.

Upon consenting to be transferred to the Department, public officers, who
are also foreign service officers, shall be promoted, reclassified and
realigned in accordance with the Career Path and Salary Scales as set out
in Part A of the Fifth Schedule based on the recommendation of the
Foreign Service Committee to the Minister, which shall come into effect
from the effective date of these Orders.

All public officers transferred to the Department shall receive a special
allowance representing the difference between their public service salaries
and their new Department salaries as set out in Part A of the Fifth
Schedule on the Career Path and Salary Scales until the transfer of the
officers to the Department is complete.

Foreign service officers and foreign service employees appointed to the
Department after the commencement of the Act shall be employed with
the Department at a salary and on terms and conditions as prescribed by
these Orders, up to the age of sixty-five years which may be extended to
the age of seventy-two with a medical certificate from a licensed medical
practitioner, confirming the capacity of the officer or employee to
continue employment.

This Order does not apply to persons appointed under Article 111.

7. Age of retirement of foreign service officers and foreign service
employees.

(1

2

3)

A foreign service officer or a foreign service employee shall retire at age
sixty-five years.

The retirement age of a foreign service officer or a foreign service
employee may be extended to the age of seventy-two years by the
Director General on the recommendation of the Foreign Service
Committee, where the foreign service officer or foreign service employee
desires to continue in the foreign service, and makes application to the
Director General before he attains the age of sixty-five, and submits to the
Director General a medical report from a licensed medical practitioner in
The Bahamas confirming that the foreign service officer or foreign service
employee is fit to continue as a foreign service officer or a foreign service
employee.

Paragraphs (1) and (2) shall not not apply to a head of mission or a foreign
service officer or foreign service employee to whom Articles 111 and 112
of the Constitution apply.
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10.

1.

Promotion of foreign service officers and foreign service
employees.

A foreign service officer or a foreign service employee may be eligible for
promotion to a higher rank if, for the last three consecutive years prior to the
consideration of his eligibility for promotion, the foreign service officer or
foreign service employee --

(a) meets the requisite qualifications and experience to carry out the
responsibilities of the rank as set out in the First Schedule of the
Foreign Services Orders, 2026, and there is need for his services in
the rank;

(b) has performed consistently at an outstanding level in his current
rank and has demonstrated the ability to assume greater
responsibility;

(c) has successfully completed the assessment facilitated by The
Bahamas Alrae Ramsey Institute of Foreign Affairs (BARIFA) for
that, if required; and

(d) do not have a negative Employee Performance Appraisal Report.

Qualifications for posting at headquarters or at a mission of foreign
service officers and foreign service service employees.

(1) The qualifications and experience for appointment to posts as foreign
service officers at the Department are as specified in Part A of the Fifih
Schedule.

(2) The qualifications and experience for appointment as foreign service
employees at the Department as are determined by the Minister after
consultation with the Foreign Service Committee

Classification of posts of foreign service officers and foreign
service employees.

(1)  The classification of posts of foreign service officers of the Department
are those specified in the First Schedule

(2) The classification of posts of foreign service employees of the Department
are as determined by the Minister after consultation with the Foreign
Service Committee.

Citizenship of a foreign service officer or foreign service employee.

(1)  Subject to paragraph (4), a foreign service officer, or a foreign service
employee, shall be a citizen of The Bahamas.
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A foreign service officer, or a foreign service employee, when travelling
on behalf of the Government of The Bahamas, shall use travel documents
issued by the Government of The Bahamas only.

An applicant for a post as a foreign service officer, or a foreign service
employee at headquarters or a missions shall declare all nationalities held
by the applicant at the time of the application.

A foreign service officer or a foreign service employee who has dual
nationality may be posted at a mission in the country of his other
nationality, with the approval of the Prime Minister.

A person locally employed at a mission, may be a citizen of —
(a) The Bahamas with a right to work in the receiving State;

(b)  the receiving State; or

(c)  another county with the right to work in the receiving State.

12. Staff locally employed at a mission.

(1)
@)

€)

“4)

A head of mission may, with the approval of the Director General, employ
local staff at a mission.

Subject to paragraph (1), a head of chancery may, in cases of urgency,
temporarily employ local staff pending the approval of the head of
mission and the Director General.

The head of mission shall ensure that staff are locally employed in
accordance with the employment, labour, immigration and other relevant
laws of the receiving State.

The qualifications and experience of staff locally employed at a mission
shall be determined by the head of mission after consultation with the
Director General.

13. Requirement of oath, affirmation or declaration.

(1

2

3)

A foreign service officer and a foreign service employee appointed to a
post at the Department shall, on appointment, take and subscribe the oath
of allegiance or make the affirmation and declaration of allegiance in the
form set out in the Third Schedule in the presence of in the presence of a
counsel and attorney designated in writing, by the Director General.

Staff locally employed to serve at a mission shall on appointment, make
and subscribe an oath of secrecy or make an affirmation and declaration of
secrecy in the form set out in the Third Schedule, in the presence of the
head of mission or the head of chancery.

The original oath taken and subscribed, or the affirmation and declaration
made, shall be secured following the administrative practices of the
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Department and a copy of the oath, or the affirmation and declaration
made, shall be —

(a) provided to the foreign service officer, foreign service employee or
staff locally employed;

(b) lodged in the personal file of the foreign service officer, foreign
service employee or staff locally employed; and

(c)  deposited with the office of the Director General.

14. Security vetting for foreign service officers and foreign service
employees at headquarters.

Q)

2

3)

“

A person seeking employment as a foreign service officer, or foreign
service employee for a post at headquarters, shall be subject to a security
vetting to assess the applicant's trustworthiness for employment as a
foreign service officer or a foreign service employee.

A foreign service officer, and a foreign service employee at headquarters

shall be subject to security vetting —

(a) every three years;

(b)  before employment at headquarters; or

(c) on an as needs basis as determined by the Director General or the
Foreign Service Committee.

A foreign service officer or a foreign service employee at headquarters
with a negative security vetting, shall be subject to disciplinary action as
provided in these Orders.

For the purposes of this paragraph, “security vetting” shall include —

(a) completion of a security questionnaire by the person seeking
employment as a foreign service officer or foreign service
employee;

(b)  a check of criminal records of the person seeking employment as a
foreign service officer or foreign service employee;

(¢) a check of the credit and financial history of the person seeking
employment as a foreign service officer or a foreign service
employee;

(d) personal interviews with the person seeking employment as a
foreign service officer or foreign service employee;

(e)  vetting of third parties included on the security questionnaire,

and shall be conducted by officers from the Security and Intelligence
Branch of the Royal Bahamas Police Force.
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PART IlI -

POSTING - GENERAL

15. Service at headquarters before posting at a mission.

Q)

2

A foreign service officer, or foreign service employee shall not be posted
at a mission prior to completion of —

(a) training at The Bahamas Alrae Ramsey Institute of Foreign Affairs;
and

(b)  completion of a minimum of two years' service in all Divisions and
Bureaux of the Department.

The provisions of subparagraph (1)(b) do not apply to heads of mission, or
to principal or permanent representatives of The Bahamas in another
country or a principal or permanent representative of The Bahamas
accredited to an international organization under Article 111 of the
Constitution.

16. Overseas posting to a mission.

)

@

(€))

“

6))

The Governor-General shall act on the advice of the Prime Minister when
appointing a person as a head of mission under Article 111.

The Foreign Service Committee may make recommendations to the Prime
Minister, concerning appointments on transfer of a foreign service officer
or a foreign service employee to a mission under Article 112.

The Foreign Service Committee, after consultation with the Director
General, may make recommendations to the Minister in relation to the
appointments, promotions, and posting of a foreign service officer, and a
foreign service employee, other than the foreign service officer, or the
foreign service employee referred to in paragraph (2).

In determining to which mission a foreign service officer or foreign
service employee shall be posted, the Foreign Service Committee shall
give primary consideration to the effective functioning of the foreign
service and to the foreign service officer and foreign service employee's
qualifications, performance and suitability.

The Foreign Service Committee shall give consideration to the preference
and circumstances of a foreign service officer or a foreign service
employee before offering a post to a foreign service officer or a foreign
service employee at a mission.
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18.

19.

Temporary postings and transfers.

€]

@)

The Foreign Service Committee may recommend to the Prime Minister
that a foreign service officer, or a foreign service employee who serves at
a mission, under paragraph (2) of Order 16, be temporarily posted to
another mission.

Where it is proposed to temporarily post a foreign service officer or a
foreign service employee from one mission to another mission, the Prime
Minster, acting on the recommendation of the Foreign Service Committee,
shall direct the Director General to give the foreign service officer, or the
foreign service employee, a minimum of three months' notice of the
posting where possible and subject to the exigencies of the service.

Transfer of foreign service officers and foreign service employees
between posts.

@)

@)

3)

4)

®)

(6)

Foreign service officers and foreign service employees posted at a mission
may be transferred between missions.

A minimum of three month's notice shall normally be given where it is
proposed to transfer a foreign service officer or a foreign service
employee from one at mission to another mission or to headquarters.

Notwithstanding the period of notice referred to in paragraph (2), a
foreign service officer or a foreign service employee is expected to
comply with any reasonable order to transfer whether or not it has been
possible to give the period of notice.

In giving notice of transfer, due account must be taken of factors such as
school commitments of dependants and the posting of a new head of
mission.

A foreign service officer or a foreign service employee has a right of
appeal to the Foreign Service Appeal Tribunal against the
recommendation of the Director General and the Foreign Service
Committee to posting of the foreign service officer or the foreign service
employee to a post at a mission.

The decision of the Foreign Service Appeal Tribunal in respect of an
appeal shall be final.

Duration of tour of duty of head of mission, foreign service officers
and foreign service employees at a mission

Q)

The duration of a tour of duty of a head of mission, is determined by the
Governor-General acting in accordance with the advice of the Prime
Minister pursuant to Article 111 of the Constitution.
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The duration of a tour of duty of the offices to which Article 112 of the
Constitution applies shall be determined by the Prime Minister pursuant to
Article 112 of the Constitution.

20. Study leave.

(1

2

3)

“4)

©)

(6)

(7

A foreign service officer, a foreign service employee or a locally
employed staff may make application to the Director General for study
leave or extended study leave with or without pay.

The absence on study leave or on extended study leave, with or without
pay, or leave on half pay, of a foreign service officer, or foreign service
employee at headquarters shall be authorized leave of absence and does
not count in the calculation of the length of a tour of duty or the length of
the contract of service.

When a foreign service officer or a foreign service employee at
headquarters is required by the Department to undertake a course of
training or study in the interest of the Department, he shall be granted
study leave on full pay up to a maximum of twelve months to enable him
to complete the course, and this study leave shall not count against his
vacation leave, or leave of absence eligibility.

Notwithstanding paragraph (3), a foreign service officer or foreign service
employee at headquarters may be granted additional study leave on full
pay beyond the period of twelve months to enable him to complete the
course of training and study in the interest of the Department, with the
express permission of the Minister.

Additional leave for a course of training and and study in the interest of
the Department may be granted with full pay beyond the period of twelve
months.

When a foreign service officer or foreign service employee undertakes
with the approval of the Department a course of study that may be in his
own interest and in the general interest but is not expressly or directly in
the interest of the Department, he will be required to utilize for this
purpose the whole of his accumulated vacation leave and leave of absence
for which he is eligible, and at the expiry of his leave he may, in order to
complete the course, be granted an extension of leave without pay
provided that his certified progress is acceptable to the Department.

When study leave in the interest of the Department is granted for a period
of more than twelve months, the foreign service officer or foreign service
employee shall enter into a Bond with satisfactory sureties, in a sum as the
Department may specify in the Bond, to return to The Bahamas on the
completion of his course and to serve the Department for a period of not
less than three years.
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(11)

On the completion of the course, the foreign service officer or foreign
service employee may enjoy the balance of his leave as recreation, and if
he is required to return to duty before the expiry of the balance of the
leave, he shall be permitted to carry forward the unexpired balance.

The foreign service officer or foreign service employee may be required to
furnish, at periods during the study leave as may be prescribed, reports
from the institution at which he is pursuing the course of study proving his
regular attendance, diligence and energy in his studies.

If from the reports received under paragraph (9), it is evident that the
foreign service officer or the foreign service employee has abandoned the
course, or his progress is so unsatisfactory that it would be in the public
interest so to do, the remaining period of the study leave shall be cancelled
with effect from the date the foreign service officer or foreign service
employee is notified in writing of the cancellation or, on a date two weeks
after the date of the decision to cancel, whichever is earlier.

A foreign service officer or a foreign service employee who undertakes
by correspondence, an approved course of study in the interests of the
Department, leading to an examination by a recognized body at the
completion of the course, may be granted study leave on full pay for the
period of the examination and for up to a maximum period of two weeks
immediately prior to the examination.

Special leave.

@)

2

©)

“

A period of special leave, other than leave of absence referred to in Order
20, may be granted or extended to a foreign service officer, or foreign
service employee at headquarters or at a mission by the Director General,
and may form part of a tour of duty or a contract of service of the foreign
service officer or the foreign service employee.

Leave granted under paragraph(1) shall be at full salary for a maximum
period of up to six days per year and may be extended for a further period
of six days without pay.

Special leave with pay may be granted for the following reasons--

(a) accidents, deaths and serious illness of immediate family members,
and emergencies caused by hurricane, tornado, fire, or flooding of
his home or community;

(b) participating in sporting or other events of international
significance in The Bahamas or abroad ;

(¢) taking examinations at home or abroad; or
(d)  other urgent personal affairs.

Applications for the grant of special leave under paragraph (3) must be
accompanied by a statement of the reasons for the application, which shall
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25.

be treated as confidential and granted by the Director General after
consultation with the head of chancery or the head of Bureau.

(5) If the special leave for which the officer is eligible under paragraph (3) is
not sufficient for the purpose, he may be granted vacation leave, or where
he has no vacation leave due to him, he may be granted leave without pay.

(6) A foreign service officer or foreign service employee at headquarters or at
a mission may be granted special leave in addition to vacation leave for
the purpose of taking part in sporting or other events of international
significance under subparagraph (3)(b), the length of which will be
determined by taking into account the number of days required for the
actual event and the number of days required for travelling to and from
the event.

Special leave to settle personal affairs.

The Director General shall grant a foreign service officer or foreign service
employee posted at headquarters or a mission, special leave not exceeding
twenty working days to settle their personal affairs before posting to a mission,
before transfer from one mission to another mission, or after recall and before
reporting to work at headquarters.

Special leave for professional development.

The Director General may grant a foreign service officer or a foreign service
employee, posted at headquarters or at a mission special leave for a period not
exceeding twelve months for specialized professional development training
courses relevant to the foreign policy objectives of The Bahamas.

Casual Leave.

(1)  Foreign service officers and foreign service employees on salary scales
that start at $30,450 per annum are not eligible for payment of overtime,
and subject to the exigencies of the service, may be granted casual leave at
the rate of ten working days a year.

(2) Casual leave may not be added to vacation leave, or half pay leave, and
may not be accumulated.

Medical evaluation and clearance for heads of mission, foreign
service officers and foreign service employees posted at a mission.

(1) Where a head of mission, foreign service officer, and foreign service
employee is posted at a mission, the head of mission, the foreign service
officer, and foreign service employee shall undergo a medical evaluation
and clearance by a licensed medical practitioner selected by the Director
General, before departing for the mission.
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A head of mission, foreign service officer, and foreign service employee
posted at a mission, may be required to undergo a medical evaluation and
clearance by a medical practitioner licensed in the country of the mission
where he is presently posted, where the head of mission, foreign service
officer, and foreign service employee, is being transferred from one
mission to another mission.

A medical evaluation and clearance required under this Order shall be at
the expense of the Department.

Where a report of a medical practitioner raises concerns of the physical
and mental fitness of a head of mission, foreign service officer, or foreign
service employee to execute his duties at the mission adequately, the
Director General shall advise the Foreign Service Committee, and the
Foreign Service Committee shall make recommendations to the Prime
Minister or the Minister on whether the posting of the head of mission, the
foreign service officer, or the foreign service employee at a mission shall
be delayed or suspended.

Transportation fees for return to The Bahamas.

A head of mission, foreign service officer, or foreign service employee who,
while posted at a mission, retires or resigns, is entitled to the payment of
transportation and other fees for his return to The Bahamas, in an amount
specified in the Fourth Schedule.

Death of foreign service officer, or foreign service employee while
posted at a mission.

(1

The Director General shall, where a head of mission, foreign service
officer, or foreign service employee dies while posted at a mission,
approve the reasonable costs of —

(a) preparing, and transporting the remains of the head of mission, the
foreign service officer or the foreign service employee, to The
Bahamas;

(b) transporting the spouse, and/or the dependant of the deceased head
of mission, foreign service officer, or foreign service employee, to
The Bahamas;

(c) transporting the household and personal effects of the deceased
head of mission, foreign service officer, or foreign service
employee, to The Bahamas; and

(d) transporting a foreign service officer, or foreign service employee
to—
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(i)  accompany the spouse and/or dependant(s) and the remains
of the deceased head of mission, foreign service officer, or
foreign service employee, to The Bahamas; or

(i) accompany the remains of the deceased head of mission
foreign service officer or foreign service employee to The
Bahamas where the head of mission, foreign service office or
foreign service employee died without a spouse or
dependant, or the spouse or dependant is unable to
accompany the remains back to The Bahamas.

Where a head of mission dies and his spouse and dependants resided at
the mission at the time of his death, the spouse and dependants of the head
of mission shall continue to be provided housing accommodation at the
mission for a period not exceeding six months from the date of the death
of the head of mission.

Where a foreign service officer, or a foreign service employee dies while
posted at a mission, his spouse and dependants shall continue to be
provided with the rent for housing payable under Order 56 for a period not
exceeding three months from the date of his death.

28. Death of spouse or dependant of head of mission, foreign service
officer or foreign service employee while posted at a mission.

Where a spouse or dependant of a head of mission, foreign service officer, or
foreign service employee residing with the head of mission, the foreign service
officer, or the foreign service employee, dies, the Director General may approve
the reasonable costs of —

(a) preparing and transporting the remains of the spouse or dependant
to The Bahamas;

(b) transporting the head of mission, foreign service officer or the
foreign service employee to The Bahamas;

(c) transporting the personal effects of the deceased spouse or deceased
dependant to The Bahamas; and

(d) transporting a foreign service officer, or foreign service employee
to accompany the head of mission, foreign service officer, or
foreign service employee, to The Bahamas.

29. Recall or resignation of head of mission.

(1)

Where a head of mission is recalled by the Governor-General acting in
accordance with the advice of the Prime Minister, the deputy head of
mission or the head of chancery shall assume the responsibility for the
operation of the mission until a new head of mission is posted at the
mission.
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The head of mission shall be granted a period not exceeding sixty days
from the receipt of a notification of recall to wind up his affairs.

At the end of the notification period, the head of mission shall demit
office, provide handover notes and return all property belonging to the
Department to the deputy head of mission or the head of chancery.

A head of mission may resign from post on providing sixty days' notice to
the Governor-General and the Prime Minister through the Director
General.

A head of mission who is recalled shall continue to be provided with
housing accommodation up to the effective date of his demitting office.

Recall of a foreign service officer or a foreign service employee.

A foreign service officer other than the head of mission, or a foreign service
employee posted at a mission, shall be given a period of ninety days after receipt
of a notice of recall, to wind up his personal affairs and provide handover notes
to the head of mission or the head of chancery.

Allowances for foreign service officers and foreign service

employees.

(1) A head of mission, a foreign service officer and a foreign service
employee shall be provided with allowances as specified in the Fourth
Schedule.

(2) The Foreign Service Committee shall review allowances paid to heads of
mission, foreign service officers and foreign service employees every
three years.

(3) The Minister, after consultation with the Foreign Service Committee, may

by order, amend the Fourth, Fifth and Sixth Schedules.
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34.

PART IV -

ALLOWANCES FOR HEADS OF MISSION, FOREIGN
SERVICE OFFICERS AND FOREIGN SERVICE
EMPLOYEES

ALLOWANCES FOR HEADS OF MISSION

Travel and expenses on posting, transferring or completing tour of
duty as head of mission.

The Director General shall, where a head of mission is recalled, or transfers
between missions, authorize payments for travel, and payment of expenses for
the transportation of household and personal effects specified in the Fourth
Schedule for the head of mission, his spouse and dependants.

Storage of personal effects of head of mission.

Where a head of mission proceeds on leave, before transferring from one
mission to another mission, or from the mission to headquarters, the Director
General shall authorize the payment to the head of mission of reasonable costs of
storing the personal effects as specified in the Fourth Schedule.

Travel Allowances for head of mission when representing The
Bahamas abroad.

(1)  Where a head of mission must travel in an official capacity, the head of
mission shall be paid the allowances specified in the Fourth Schedule.

(2) The Director General shall, where a head of mission, or his spouse is
unable, for medical reasons certified by a licensed medical practitioner to
travel by air, authorize payment for travel by other approved means of
transportation.

(3) Where it is necessary for heads of mission to be accompanied by their
spouses in a representational capacity, the cost for transportation,
accommodation and per diem of the spouse, shall be paid for two trips per
year within limits approved by the Director General on the
recommendation of the Foreign Service Committee.

(4) Travel Reports, along with appropriate receipts, shall be submitted on all
official travel within thirty days of the return of the head of mission to the
mission or headquarters.
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35. Housing for head of mission.

)

2

A head of mission shall be provided with housing as approved by the
Director General.

In jurisdictions where the official residence is not owned by the
Government of The Bahamas, the costs for housing of the head of mission
shall be paid by the mission at the rate specified in Part B of the Fourth
Schedule, based on the cost of living in the city to which the head of
mission is posted.

36. Household staff for head of mission.

The head of mission shall, with the approval of the Director General, employ
household staff, who are nationals of the receiving State, or nationals of another
state who are eligible to work in the receiving State.

37. Official vehicle for the head of mission.

@)

2

The head of mission shall be provided with an official vehicle and a
chauffeur during his tour of duty as head of mission.

The vehicle purchased or leased for use of the head of mission shall be of
a standard as approved by the Director General.

ALLOWANCES FOR HEAD OF MISSION, FOREIGN SERVICE
OFFICER, AND FOREIGN SERVICE EMPLOYEE AT A MISSION

38. Post adjustment allowance for a head of mission, a foreign service
officer and a foreign service employee at a mission.

()

@

3

A post adjustment allowance is paid to a head of mission, a foreign service
officer and foreign service employee at a mission, in addition to his
annual salary, to ensure that no matter where the head of mission, foreign
service officer or foreign service employee is posted, his net remuneration
has an equivalent purchasing power, and there is no financial disadvantage
to the head of mission, foreign service officer or foreign service employee
as a consequence of being posted at a mission.

The net remuneration of a head of mission, a foreign service officer or a
foreign service employee for the duration of his tour of duty, shall be his
annual gross base salary plus the post adjustment allowance calculated in
accordance with the formula specified in the Sixth Schedule.

The Foreign Service Committee shall receive annual reports on post
adjustment multipliers and shall conduct an annual review thereof.
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The Committee shall review and amend the post adjustment multipliers,
as appropriate, at least once every three (3) years, or more frequently if
the Committee determines such action to be necessary.

Any change to the post adjustment allowance resulting from a review
conducted under paragraph (4)—

(a) shall be implemented at the commencement of a new tour of duty
of a Head of Mission, Foreign Service Officer, or Foreign Service
Employee, as applicable, and shall not apply to any tour of duty
already in progress; and

(b)  notwithstanding subparagraph (a), where the Committee determines
that an increase in a post adjustment multiplier is significant, the
Committee may recommend that such increase be implemented
during an existing tour of duty in order to avoid financial
disadvantage to the affected officer or employee.

A post adjustment allowance is not payable during —
(a)  periods of leave;

(b) leave on reduced pay; or

(c) leave without pay,

unless authorized by the Director General.

A head of mission, a foreign service officer, or a foreign service employee
posted at a mission, who is temporarily posted at another mission, shall
receive, the full rate of post adjustment allowance payable in respect of
the temporary posting, and shall continue to receive the post adjustment
allowance of the post from which he was temporarily transferred.

For the purposes of this order, the phrase “temporarily posted” means
posted at a mission for a period not exceeding six months.

39. Maedical insurance allowance.

(M
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A3)

A head of mission, foreign service officer, or foreign service employee,
may be enrolled, along with his spouse and/or dependants, in a universally
accepted medical health insurance and dental insurance plan (“Foreign
Service Insurance Plan”).

The Department shall pay the full costs of the premiums of the Foreign
Service Insurance Plan for each head of mission, foreign service officer,
or foreign service employee, his spouse and dependants.

Where a head of mission, foreign service officer or a foreign service
employee has contractually secured an insurance plan with another
insurance company (“personal plan”) recognized in the jurisdiction where
the head of mission, foreign service officer or the foreign service
employee is posted, the head of mission, foreign service officer, or foreign
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service employee may opt to enrol in the Foreign Service Plan and
continue his personal plan or may opt not to enrol in the Foreign Service
Insurance Plan and continue his personal plan.

(4)  The Department shall pay the premiums for the Foreign Service Insurance
Plan where the head of mission, foreign service officer or foreign service
employee opts to enrol in the Foreign Service Insurance Plan, and where
the head of mission, foreign service officer or foreign service employee
opts to also continue his personal insurance plan, the head of mission,
foreign service officer or foreign service employee shall pay the premiums
for his personal insurance plan.

(5) Where a head of mission, foreign service officer or foreign service
employee opts not to enrol in the Foreign Service Insurance Plan and to
continue the personal insurance plan pursuant to paragraph (3), the
Department shall reimburse the costs of the premium of the personal
insurance plan to the head of mission, foreign service officer, or foreign
service employee.

(6)  The Department shall, where a head of mission, foreign service officer, or
foreign service employee develops a medical condition after a tour of duty
at headquarters or at a mission, provide the head of mission, foreign
service officer, or foreign service employee with medical assistance as the
Director General deems appropriate.

(7) Foreign service officers and foreign service employees serving at
headquarters shall be provided a monthly stipend at rates to be determined
by the Director General on the recommendation of the Foreign Service
Committee.

Baggage Allowance.

A baggage allowance shall be granted to a head of mission, foreign service
officer, or foreign service employee, and to his spouse and/or dependant to cover
the costs of baggage and shipping at the rate specified in the Fourth Schedule —

(a) on initial posting at a mission;
(b)  on moving from one mission to another mission; and
(c)  upon returning to headquarters at the end of the tour of duty.

Allowance for hardship post.

(1) A hardship post is a post at a mission where living conditions at the
mission are difficult because of the remote geographic location, security,
crime, climate, and healthcare challenges of the post which may create
suffering, deprivation and undue hazards.

(2)  The Seventh Schedule contains the missions designated as hardship posts
and the hardship allowance payable for each post.
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(3) The Minister, after consultation with the Foreign Service Committee, may
by order, amend the Seventh Schedule to designate other missions as
hardship posts.

Relocation grant.

Upon the initial posting of a head of mission, foreign service officer, or foreign
service employee to a mission, the head of mission, foreign service officer, or
foreign service employee shall be paid a relocation grant in advance and at the
rates specified in the Fourth Schedule, to assist in defraying the costs of
establishing his residence in the city of mission.

Resettlement grant.

Upon completing a tour of duty at a mission, a head of mission, a foreign service
officer, or foreign service employee recalled to headquarters shall be paid a
resettlement grant in advance at the rates specified in the Fourth Schedule, to
assist in defraying the costs of resettling in The Bahamas.

Transfer grant.

(1) A head of mission, foreign service officer, or foreign service employee
shall be paid a transfer grant at the rate specified in the Fourth Schedule,
when transferred from one mission to another mission.

(2) A transfer grant shall be payable two weeks before a foreign service
officer, or a foreign service employee moves to a new mission.

Home Leave Grant.

(1) A head of mission, a foreign service officer, or a foreign service employee
is eligible for ten working days’ home leave in The Bahamas on
completion of each eighteen months' of service at a mission, or each
twelve months of service at a hardship post.

(2) Notwithstanding paragraph (1), the eighteen months' requirement for
home leave eligibility may be waived by the Director General where —

(a) it is deemed necessary by the mission for the head of mission,
foreign service officer or foreign service employee to take home
leave before completing eighteen months of service; and

(b) the head of mission, foreign service officer or foreign service
employee has served in the mission for a period of at least twelve
months.

(3) A head of mission, a foreign service officer or a foreign service employee
who is transferred from one mission to another mission may, for the
purpose of determining home leave eligibility in the new mission, carry to
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the new mission the non-utilized portion of home leave eligibility from
the previous mission.

A head of mission, foreign service officer, or a foreign service employee
for whom home leave is granted under this Order, shall, unless otherwise
permitted by the Director General, be required to spend five of the ten
working days at headquarters for consultations with the Director General.

A head of mission, foreign service officer, or foreign service employee,
eligible for home leave under paragraph (1) ,shall be entitled to the home
leave grant specified in the Fourth Schedule.

Child care allowance.

(D

)

3)

“

A child care allowance is payable to a head of mission, foreign service
officer and a foreign service employee posted at a mission for a maximum
of two dependants up to five years of age at the rate specified in the
Fourth Schedule.

The child care allowance under paragraph (1) is payable whether the
dependant resides in The Bahamas or in the country of posting.

The child care allowance is payable upon the submission of proof of the
enrolment and attendance of each dependant, at an approved child care
institution.

This Order does not apply to a head of mission, a foreign service officer
of foreign service employee who prior to the commencement of these
Orders was granted child care allowance for more than two dependants.

Education Allowance.

(D

2

3)

A head of mission, a foreign service officer or a foreign service employee
posted at a mission is entitled to the payment of an education allowance
for tuition for a maximum of two dependants over the age of five years,
upon the submission of proof of the enrolment and attendance of the
dependants, at an educational institution approved by the Director
General.

A head of mission, a foreign service officer or a foreign service employee
posted at a hardship post, who submits a claim to the Director General for
a maximum of two dependants over the age of five years to reside in The
Bahamas for educational reasons, is entitled to the payment of an
educational allowance for each dependant upon the submission of proof of
the enrolment and attendance of the dependants at an approved
educational institution in The Bahamas.

A head of mission, a foreign service officer or a foreign service employee
transferred from a mission to headquarters is eligible to be paid an
education allowance for a maximum of two dependants, where the
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dependants have to reside in the country of the previous posting to the end
of the dependants' academic year after the transfer of the head of mission,
the foreign service officer or the foreign service employee.

(4)  The rate of the education allowance payable under this Order to a head of
mission, foreign service officer or a foreign service employee shall be
specified in the Fourth Schedule.

(5) This Order does not apply to a head of mission, a foreign service officer
of foreign service employee who prior to the commencement of these
Orders was granted educational allowance for more than two dependants.

(6) For the purposes of Order 46 and this Order child care allowance and
educational allowance is limited to two dependants only.

Allowance for visits with dependant child.

(1) Where a head of mission, foreign service officer or foreign service
employee posted at a mission, can show special circumstances which
make it necessary for a dependant to remain in a country, other than the
country in which the mission is located, the Department shall pay the
allowance specified in the Fourth Schedule once during each twelve
month period of continuous service at a mission.

(2)  For the purposes of this order “dependant” means a child under the age
of eighteen years.

Special disability allowance.

A head of mission, foreign service officer or a foreign service employee shall be
paid a special disability allowance, at the rate specified in the Fourth Schedule
for a maximum of two dependants.

Special clothing allowance.

A head of mission, a foreign service officer posted at a mission in London or
Geneva or other mission designated by the Director-General and their spouses ,
shall receive a special clothing allowance at the rate specified in the Fourth
Schedule on the initial posting to the mission.

Warm clothing allowance.

(1) A head of mission, a foreign service officer, a foreign service employee
and their spouses and dependants posted in New York, Washington D.C,
Ottawa, London, Geneva, Beijing and at other missions designated by the
Director General based on geographical location, climate and other
conditions, shall receive a warm clothing allowance.
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(2) The warm clothing allowance is paid, based on the rank of the head of
mission, the foreign service officer, and the foreign service employee at
the rate specified in Part C of the Fourth Schedule.

Clothing allowance for spouse and dependants.

(1) A spouse and dependant of a head of mission, a spouse and dependant of
a foreign service officer, and of a foreign service employee, shall receive
clothing allowance at the commencement of each tour of duty at the rates
specified in Part D of the Fourth Schedule.

(2) The clothing allowance is paid, based on the rank of the foreign service
officer, and the on the rank of the foreign service employee at the rate
specified in Part D of the Fourth Schedule.

ALLOWANCES FOR FOREIGN SERVICE OFFICERS AND FOREIGN

53.

54.

55.

SERVICE EMPLOYEES

Payment of foreign service officer or foreign service employee and
family passage.

A foreign service officer or a foreign service employee, the spouse and
dependants of a foreign service officer or a foreign service employee, on posting
to a mission, transferring from one mission to another mission, or returning to
headquarters shall be entitled to the mode, class, and cost of passage specified in
the Fourth Schedule.

Transportation of foreign service officer’s and foreign service
employee’s personal effects.

The Director General shall authorize payments to a foreign service officer, or a
foreign service employee, on recall to headquarters, or when transferring from
one mission to another mission, for defraying the cost of transporting personal
effects as specified in the Fourth Schedule.

Storage of personal effects during leave of foreign service officer or
foreign service employee.

Where a foreign service officer, or foreign service employee proceeds on leave,
before transferring from a mission to another mission, or from a mission to
headquarters, the Director General shall authorize the payment to the foreign
service officer, or the foreign service employee, of reasonable costs for storing
personal effects as specified in the Fourth Schedule.
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56. Rent for foreign service officers and foreign service employees.

(1

@

3)

“4)

)

(6)

A foreign service officer, or a foreign service employee shall be entitled to
the payment of rent for housing approved by the head of mission, on
posting at a mission, based on rank, marital status, and the cost of living in
the city of mission.

The rent for housing of a foreign service officer, or a foreign service
employee approved under paragraph (1), shall be paid by the mission to
the landlord, at the rate specified in Part B of the Fourth Schedule.

The housing approved by the head of mission must meet the following
criteria —

(a) proximity to The Bahamas mission;

(b)  the safety of the area where the housing is located;

(c)  accessibility to public transportation; and

(d) the rental market in the areas proximate to the mission.

The mission shall pay the security deposit on commencement of a lease
for housing of a foreign service officer or a foreign service employee.

The security deposit specified in paragraph (4), together with accrued
interest if applicable, shall be recovered by the mission on the termination
of the lease for housing of a foreign service officer or foreign service
employee.

Where the Department has furnished housing available, a foreign service

officer, or a foreign service employee may be required to occupy that
housing.

57. Allowances for temporary accommodation.

(D

2

3)

A foreign service officer, or foreign service employee, who is unable to
move into suitable permanent accommodation on assumption of duty at a
mission, shall be paid an allowance specified in the Fourth Schedule.

Payment for temporary accommodation, as specified in the Fourth
Schedule, shall be made to a foreign service officer, or foreign service
employee, who is required to vacate accommodation in advance of
leaving the mission

Payment for temporary accommodation of a foreign service officer or a
foreign service employee who is required to vacate accommodation upon
recall from a mission, shall be made for a specified period specified in the
Fourth Schedule.
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63.

Allowances for change in foreign service officer's accommodation.

A foreign service officer, or foreign service employee, required to change
accommodation shall be paid, with the approval of the Director General, the
expenses specified in the Fourth Schedule.

Payment of rent while on authorized leave of absence.

A foreign service officer or foreign service employee eligible for payment of
rent is also entitled to the payment of rent, where the foreign service officer or
foreign service employee —

(a) is on authorized leave of absence from the mission to which the
foreign service officer or foreign service employee is assigned —

(i)  for a period not exceeding three months; or

(i)  for a period exceeding three months, in special circumstances
as determined by the Director General; and

(b) is due to return to duty at the mission at the end of the period of
authorized leave of absence.

Payment of rent prior to resignation.

A foreign service officer or foreign service employee who serves at a mission
and who resigns from the Foreign Service, is entitled to the payment of rent up
to the date his resignation becomes effective.

Acting allowance.

A foreign service officer acting as head of mission, is eligible to be paid an
acting allowance, from the date he commences as acting head of mission, as
specified in the Fourth Schedule.

Mileage allowance for foreign service officer and foreign service
employee.

A foreign service officer or a foreign service employee required to use his
personal vehicle to perform official business at a mission, shall receive a mileage
allowance at the rate specified in the Fourth Schedule.

Travel Allowance of foreign service officers and foreign service
employees.

(1) A foreign service officer or a foreign service employee who is required to
perform diplomatic or consular functions away from a mission or
headquarters where he is posted, shall receive allowances at the rates
specified in the Fourth Schedule.
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The route and mode of travel and type of hotel accommodation of a
foreign service officer or foreign service employee referred to in
paragraph (1) is determined in accordance with the rank and status of the
foreign service officer or foreign service employee.

The Director General shall, where travel time for a foreign service officer
or foreign service employee is for a period exceeding six hours, authorize
travel at the next highest class of service.

Travel Reports, along with appropriate receipts, shall be submitted on all
official travel within thirty days of the return of the foreign service officer
or the foreign service employee to the mission or headquarters.

64. Language allowance.

@)

2

(€))

A foreign service officer or a foreign service employee posted at a mission
in a non-English-speaking country —
(a) isencouraged to learn the language of the country; and

(b) shall be reimbursed tuition fees approved by the Director General.
for the successful completion of the course of language study

A foreign service officer or a foreign service employee posted at
headquarters and at a mission, shall be reimbursed tuition fees for learning
a language other than English, where the Director General determines that
it is desirable for a foreign service officer or a foreign service employee to
know the language.

A foreign service officer or a foreign service employee serving at
headquarters or at a mission, who attains professional proficiency or has
obtained a degree or official certification in a foreign language relevant to
the performance of his duties, shall be paid monthly, a language allowance
at a rate specified in the Fourth Schedule.

ALLOWANCES FOR STAFF POSTED AT HEADQUARTERS

65. Entertainment allowance.

)

An entertainment allowance shall be payable monthly at rates specified in
the Fourth Schedule to —

(a)  the Director General;
(b)  the Deputy Director General;

(c) a foreign service officer serving as a head of Bureau at
headquarters; and

(d) aforeign service officer above the rank of foreign service officer 2,

for entertaining in the course of official duties.
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69.

(2) An officer entitled to payment of entertainment allowance under
paragraph (1), who is temporarily assigned to special duties, is, where no
entertainment or similar allowance is payable in respect of the special
duties to which he is temporarily assigned, entitled to continue to receive
his entertainment allowance.

Clothing allowances for foreign service officers and foreign service
employees at headquarters.

Foreign service officers and foreign service employees serving at headquarters
shall be paid a clothing allowance every two years at the rates specified in Part E
of the Fourth Schedule.

Allowances for a Non-Resident Ambassador or an Ambassador-at-
Large.

(1) A Non-Resident Ambassador/High Commissioner and an Ambassador-at-
Large shall be paid the allowances specified in the Fourth Schedule.

(2)  Where it is necessary for Non-Resident Ambassadors/High
Commissioners to be accompanied by their spouses in a representational
capacity, the cost for transportation, accommodation, and per diem of the
spouses, shall be paid for two trips per year within limits approved by the
Director General on the recommendation of the Foreign Service
Committee.

(3) Travel Reports, along with appropriate receipts, shall be submitted on all
official travel within thirty days of the return of the Non-Resident
Ambassador/High ~ Commissioner and Ambassador-at-Large  to
headquarters.

Home-Based Allowance.

A foreign service officer or a foreign service employee posted at headquarters
shall be paid a home-based allowance specified in the Fourth Schedule with
effect from the date specified in paragraph (3) of Order 1.

Responsibility Allowance.

A foreign service officer at the rank of foreign service officer 3 and above,
posted at headquarters shall be paid a responsibility allowance monthly,
specified in the Fourth Schedule.
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74.

ALLOWANCES FOR LOCALLY EMPLOYED STAFF

Familiarization Tour Allowance.

(1) The Director General may authorize one visit to headquarters for locally
employed staff of a mission for familiarizing the locally employed staff
with foreign service procedures.

(2)  The visit to headquarters under paragraph (1) shall include the allowances
specified in the Fourth Schedule.

Transportation Allowance for locally employed staff.

Locally employed staff at a mission, shall be paid transportation allowance at the
rate specified in the Fourth Schedule.

Clothing allowance for chauffeurs at missions.

Chauffeurs at missions shall be provided with clothing allowance every three
years at the rates specified in the Fourth Schedule.

PARTYV -

HAZARDOUS POST

Designation of hazardous post.

(1) A mission is designated as a hazardous post where extreme conditions
create undue danger or challenges for foreign service officers or foreign
service employees at the mission.

(2) The Minister after consultation with Director-General, may designate a
post at a mission as a hazardous post under paragraph (1) of this Order.

(3) For the purpose of this order “extreme conditions”, include wars,
insurrection or other dangerous security situations, epidemics, pandemics
or natural disasters.

Evacuation of heads of mission, foreign service officers and foreign
service employees from hazardous post.

(1)  Where a designation has been made and the Director General deems that
the life, health, or security of foreign service officers or foreign service
employees at the mission are at risk as a result of the extreme conditions
of the mission, the Minister after consultation with the Director General,
shall issue instructions to the head of mission to prepare for immediate
evacuation of all foreign service officers and foreign service employees to
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76.

2

the nearest safe mission, or to headquarters to continue to perform their
duties.

Heads of mission shall return to headquarters following evacuation from a
hazardous post, and shall remain at headquarters until reassigned.

Allowances following evacuation from a hazardous post.

Q)

(@)

Foreign service officers and foreign service employees evacuated under
Order 74, shall continue to receive their allowances, including the post
adjustment allowance for a period of thirty days or a longer period as
determined by the Minister, after consultation with the Director General.

A special resettlement allowance as determined by the Director General
on the recommendation of the Foreign Service Committee, shall be
granted to all foreign service officers and foreign service employees
immediately following evacuation, to cover the cost of housing and
transportation incurred as a result of the evacuation.

LOANS

Salary advances for a foreign service officer or foreign service
employee.

)

2

(©)

4)

A foreign service officer, or foreign service employee, may receive a
salary advance with the approval of the Director General to —

(a) purchase of a motor vehicle;

(b)  cover medical and dental expenses;

(c)  bridge cash flow gaps between pay periods; and

(d)  cover urgent and unexpected expenses.

Where an application for an advance is by a foreign service officer or
foreign service employee —

(a) serving at a mission, the application shall be submitted through the
head of mission to the Director General;

(b) serving at headquarters, the application shall be submitted to the
Director General.

Advances for the purchase of a vehicle granted under this Order shall bear
interest at four per centum per annum and shall be repaid by the foreign
service officer or foreign service employee over a period not exceeding
three years by way of monthly deduction from his salary.

Every foreign service officer or foreign service employee to whom an
advance is granted under the provisions of this Order shall, insure the
motor vehicle comprehensively with an insurer approved by the Director
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General, in an amount equal to the amount of the advance, and shall keep
the motor vehicle insured until the loan is repaid in full.

The Director General may grant advances of up to two (2) months’ salary
repayable in six (6) monthly instalments, in respect of advances made
under paragraph 1(b), (c) or (d), but may not allow deferment of the
deductions.

PART VI -

LEAVE OF ABSENCE

77. Vacation Leave.

(M

@

3

Vacation leave must be approved in the case of —
(a) the Director General, by the Minister;

(b) a head of mission, by the Minister on the advice of the Director
General;

(¢)  ahead of Bureau or Division, by the Director-General;

(d) a foreign service officer, or a foreign service employee serving at
headquarters, by the head of Bureau to whom the officer is
assigned;

(e) aforeign service officer, or a foreign service employee at a mission,
by the head of mission; and

(f)  locally employed staff at a mission, by the head of chancery.

A foreign service officer or a foreign service employee posted at a mission
may take vacation leave between tours of duty.

Entitlement to vacation leave for foreign service officer, foreign service
employees or locally employed staff shall be between three and five
weeks depending on the seniority of the foreign service officers, foreign
service employees, and locally employed staff.

78. Administrative leave.

(M

2

A foreign service officer or a foreign service employee serving at
headquarters or at a mission, against whom an allegation of misconduct is
made, shall be informed in writing of the allegations of misconduct and
required by the Director General to take administrative leave for a period
of up to fourteen days, pending investigation.

After the completion of the investigation, administrative leave may
continue until the completion of the disciplinary process.
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After requiring a foreign service officer, or a foreign service employee to
take administrative leave under paragraph (1), the Director General shall
within a 48-hour period thereafter, inform the Foreign Service Committee
of the action taken.

On completion of the investigation by the Director General, the results of
the investigation shall be forwarded to the Foreign Service Committee for
review and recommendations.

Sick Leave.

(1

2

3)

“4)

)

(6)

(7

A foreign service officer, a foreign service employee, or locally employed
staff may be granted sick leave with full salary for a period of twenty
working days during a calendar year.

A foreign service officer, a foreign service employee, or locally employed
staff, who is ill and obliged to take sick leave of two days or less, shall
report his illness as soon as possible, to the Director General, the head of
chancery or the head of Bureau or Division.

Where a foreign service officer, foreign service employee or locally
employed staff is obliged to take sick leave for more than two days, he
shall complete an absence form and forward the form to —

(a)  the Director General, in the case of a head of Bureau or Division, or
a head of mission;

(b) the head of chancery, in the case of a foreign service officer or
foreign service employee at a mission;

(c) the head of chancery, in the case of locally employed staff at a
mission; or

(d) the head of Bureau or Division, for a foreign service officer or a
foreign service employee at headquarters.

On return from sick leave for more than two days, the foreign service
officer, the foreign service employee or the locally employed staff shall
produce a medical certificate from a licensed medical practitioner with the
completed absence form.

A foreign service officer or foreign service employee who falls ill while
on vacation shall be eligible for sick leave with effect from the beginning
of the certificated incapacity.

A foreign service officer or foreign service employee to whom paragraph
(5) applies, shall not be permitted to take further vacation leave unless he
first resumes duty on the termination of the sick leave.

Sick leave entitlement may not be accumulated.
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80. Extended sick leave.
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A foreign service officer, a foreign service employee or a locally
employed staff who has exhausted his sick leave entitlement of twenty
working days in a calendar year, and a licensed medical practitioner
certifies that there is a reasonable prospect of eventual recovery, an
extended period of sick leave may be granted for a maximum of five
months on seven-eighths’ salary.

In the event of more than six months' sick leave is required, a period of
extended sick leave on half pay up to a maximum of a further six months
may be granted on the production of medical certificates from a licensed
medical practitioner.

A foreign service officer, foreign service employee or locally employed
staff who exhausts his entitlement to sick leave in a calendar year on full
salary, and his entitlement to extended sick leave on seven-eighths' salary,
and on half salary, shall be medically boarded.

Where a foreign service officer, foreign service employee or locally
employed staff is on extended sick leave at the end of a calendar year, he
shall not be entitled to sick leave with full salary in respect of the ensuing
year, unless he returns to active duty.

For the purposes of this Order, “medically boarded” means the process by
which a licensed medical practitioner certifies that a foreign service
officer, a foreign service employee, or locally employed staff, is
permanently unfit for duty due to mental or physical illness or injury, and
the officer is retired for medical reasons.

81. Maternity leave.

M

2

(€))

“

Subject to paragraph (2), a foreign service officer, a foreign service
employee, or a locally employed staff shall be granted maternity leave
with full salary for a period of twelve weeks.

Maternity leave with full salary may not be granted more than once in
every three years and shall not be granted before a foreign service officer,
a foreign service employee or a locally employed staff has served for one
year.

The application for maternity leave shall be forwarded to the Director
General, the head of chancery or the head of Bureau, three months before
the expected date of confinement, and must be accompanied by a medical
certificate from a licensed medical practitioner confirming the pregnancy,
and giving the expected date of confinement.

Where the provisions of this Order do not cover all matters relating to the
pregnancy of a foreign service officer, a foreign service employee or a
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locally employed staff, the provisions of Part V of the Employment Act,
(Ch. 321A) shall apply to the matters not covered.

When a foreign service officer, foreign service employee or locally
employed staff applies for sick leave during the first twenty-four weeks of
pregnancy supported by a medical certificate from a licensed medical
practitioner, sick leave may be granted for a period not exceeding twenty-
eight days.

Duration of maternity leave.

(1

2

3)

4)

Maternity leave shall be for a period of twelve weeks and shall be so
arranged that the employee is allowed —

(a) a period, not more than four weeks, as she desires before the
expected date of confinement; and

(b)  aperiod of not less than eight weeks from the date of confinement.

Where confinement takes place without a foreign service officer, a foreign
service employee or a locally employed staff not having taken maternity
leave before confinement, the period of maternity leave shall be calculated
from the date of confinement.

Where a foreign service officer, a foreign service employee, or a locally
employed staff has been granted maternity leave and the date of
confinement is a later date than the expected date of confinement stated in
the certificate issued pursuant to paragraph (1) of this Order, the maternity
leave shall be extended to include the period that elapsed between those
dates.

Where a foreign service officer, a foreign service employee, or a locally
employed staff granted maternity leave, dies after confinement but during
the period of the maternity leave, the legal guardian of the child shall be
entitled to the unpaid maternity benefits due to the foreign service officer,
the foreign service employee or the locally employed staff from the
Department.

Additional leave.

(1

2

A foreign service officer, a foreign service employee, or a locally
employed staff who, after confinement, suffers any illness arising from the
confinement, shall be granted, in addition to the maternity leave to which
she is entitled under Order 81, additional unpaid leave not exceeding six
weeks as a licensed medical practitioner recommends.

A foreign service officer, a foreign service employee or locally employed
staff with five or more years of service, may in addition to the maternity
leave, be granted vacation leave on full salary, leave on seven-eights’
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salary, leave on half salary, but not so that the total period away from
active duty exceeds sixteen weeks.

84. Family or compassionate leave.

M

@

A foreign service officer, foreign service employee or locally employed
staff, employed with the Department for at least six months, is entitled to
family or compassionate leave with full pay for a period not exceeding
eight (8) working days per annum following —

(a)  the birth of a child;

(b) illness of a child, spouse, partner, parent, sibling, grandparents or
grandchildren for whom he is responsible;

(c)  the death of a child, spouse, partner, parent, sibling, grandparents or
grandchildren.

Every foreign service officer, foreign service employee or locally
employed staff, shall be required to provide to the satisfaction of the
Director General evidence of birth, death or illness, as the case may be.

85. Absence of head of mission, foreign service officer, or foreign
service employee from official duties.

)

2
3)
“)

(6))

The Director General shall notify the Deputy Directors General, heads of
Bureau and Divisions of the Department, when absent from post whether
on official travel duty or on leave.

The notification by the Director General shall also specify which foreign
service officer shall serve as Acting Director General during his absence.

A head of mission shall not leave the country or city of mission, without
obtaining approval in writing from the Director General.

A foreign service officer, or a foreign service employee at a mission, shall
not leave the country or city of mission without obtaining approval in
writing from the head of mission.

The head of mission shall notify the Director General of all absences of a
foreign service officer, or foreign service employee from the mission.

PART VII -
LOCAL STAFF AT MISSION

86. Conditions of service of local staff at a mission.

)

Staff locally employed at a mission —

(a) shall meet local employment requirements, as stipulated by the
receiving State; and
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(b)  are subject to the terms and conditions of —
(i)  their letters of appointment; and
(i)  where applicable, these Orders.
Salaries payable to locally employed persons at a mission shall be —

(a) comparable to the salaries paid to persons in similar employment, in
the city in which the mission is located, so far as the payment of
those salaries are feasible, practicable and reasonable; and

(b) at or above the minimum wage in The Bahamas, unless prohibited
by the host state.

Letters of appointment for staff locally employed at a mission, shall
contain the terms and conditions of service of the locally employed staff.

No non-Bahamian locally employed staff at a mission shall ordinarily
serve as —

(a) personal assistant to the head of mission; and
(b)  head of accounts.

PART VIl -

TRAINING AND PROFESSIONAL DEVELOPMENT

Diplomacy training and other training programmes.

)

2

3)

“4)

Foreign service officers and foreign service employees at headquarters or
at a mission shall participate in training programmes offered by The
Bahamas Alrae Ramsey Institute of Foreign Affairs.

The Bahamas Alrae Ramsey Institute of Foreign Affairs shall establish in
collaboration with the University of The Bahamas and other accredited
institutions, curricula and programmes for diplomacy training, and other
professional development and promotional exercises and assessments for
foreign service officers and foreign service employees,

The Department, may provide funding for foreign service officers and

foreign service employees to participate in —

(a) specialized training programmes relevant to the foreign policy
objectives of The Bahamas; and

(b) other established training programmes,as identified and approved
by the Director General..

Where the Director General contemplates the suitability of a foreign

service officer or a foreign service employee to be transferred to a
mission, the participation and success of a foreign service officer or
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foreign service employee in training programmes specified in this Order,
shall be considered in making the decision to transfer.

PART IX -

CONDUCT AND DISCIPLINE

88. Prohibited activities.

(1

2

A3)

A foreign service officer or foreign service employee posted at
headquarters or a mission shall not engage in activities which result in
dual employment without approval of the Director General.

A foreign service officer or foreign service employee at headquarters or a
mission shall not engage in activities in the workplace which--

(a)
(b)
(©)
(d)

(e)
6

impair the foreign service officer's or foreign service employee's
usefulness as a member of the Department;

bring the Department into disrepute;

amount to violence, harassment of any kind, gross negligence, or
any other act which endangers others, including operating under the
influence of drugs or alcohol;

amount to dishonesty including theft, fraud, falsifying reports or
documents;

amount to violating policies and codes of conduct;
amount to unprofessional, or other harmful behaviour;

A foreign service officer or foreign service employee at headquarters or a
mission shall not engage in activities which--

(@)
(b)

(©)

(d)
(e)

involve acquaintances with undesirable persons who exploit the
position of the foreign service officer or foreign service employee;

involve the disclosure or use of classified information acquired in
the course of employment by the foreign service officer or foreign
service employee;

involve the foreign service officer or foreign service employee in
attempts to improperly influence legislation or the policy of the
Government of The Bahamas;

involve the use, without express authority, of the property or
facilities of the Government of The Bahamas;

suggest the approval or support of the Government, or a Minister of
the Government of The Bahamas;

Page - 46



89.

90.

“

(&)

(f)  suggest an inappropriate connection with a Ministry or Department
of the Government of The Bahamas;

(g) amount to interference in the domestic affairs of the receiving State;
(h) involve the contravention of laws of The Bahamas; or

(i)  involve the contravention of laws of the receiving State.

For the purposes of this Order, the activities specified in paragraphs (2)
and (3) shall be prohibited activities.

Where a foreign service officer or foreign service employee engages in
prohibited activities, he may be guilty of misconduct and liable to
disciplinary action under Order 103.

Political activities of foreign service officers and foreign service
employees.

Q)

(@)

(€)

A foreign service officer or a foreign service employee at headquarters or
a mission may form or belong to a political party, but is restricted in
engaging in the political activities prohibited in paragraph (2) of this
Order.

Political activities for the purposes of paragraph (1) are defined as follows

(a) selection as a candidate for election to The House of Assembly;

(b)  holding office in a political party;

(c) speaking in public or on social media on matters of national
political controversy;

(d) speaking at political rallies;
(e) expressing views on political matters in letters to the press, in

books, articles or leaflets, or by broad-casting on television, or on
social media; and

(f)  canvassing, including on social media, or by distributing pamphlets
and other political paraphernalia on behalf of a candidate or a
political party.

A foreign service officer or a foreign service employee posted at

headquarters or a mission who engages in the political activities specified

in paragraph (2) of this Order may be guilty of misconduct and liable to

disciplinary action under Order 103.

Financial Affairs of a foreign service officer or foreign service
employee

)

2

A foreign service officer or foreign service employee shall be prudent and
judicious in the conduct of his private financial affairs.

A foreign service officer or foreign service employee who —
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(a) isinjudicious in the conduct of his private financial affairs; or

(b)  has a money judgment or money judgements against him, and fails
to satisfy the judgment or judgments;

(c)  becomes impecunious because of poor financial management,

shall be treated as gravely impaired in his efficiency, the value of his

services to the Department seriously diminished; and may be guilty of

misconduct and liable to the appropriate disciplinary action under Order
103.

91. Marriage of a foreign service officer or foreign service employee.

M

)

3)

A foreign service officer or foreign service employee who proposes to
marry shall, at least ninety days prior to the marriage, notify the Director-
General in writing, of —

(a) the name, nationality or nationalities of the intended spouse;

(b) the date and place of birth of the intended spouse;

(c) the place of residence of the intended spouse; and

(d) the date and place of the wedding.

A foreign service officer or foreign service employee posted at a
mission, shall notify the Director General of the matters required under
paragraph (1) through the head of mission.

A foreign service officer or foreign service employee posted at
headquarters, shall notify the Director General of the matters required
under paragraph (1) through a head of Bureau, or a head of a Division.

92. Personal relationships of foreign service officers and foreign
service employees

)

@

A foreign service officer and a foreign service employee shall at all times
ensure that personal relationships do not impair their efficiency and
effectiveness as a member of the Foreign Service.

The Director-General, after consultation with the Foreign Service
Committee, shall advise a foreign service officer or foreign service
employee on officially becoming aware of a relationship that -

(a)  has security implications;

(b) limits the usefulness of the foreign service officer or foreign service
employee;

(c) adversely affects the image and good order of the Department; or
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93.

94.

(d) renders the foreign service officer or foreign service employee may
be guilty of misconduct and liable to disciplinary action under
Order 103.

Civil proceedings against a Foreign Service Officer or a Foreign
Service Employee or locally employed Staff at a mission or
headquarters

(M

2

(€)

“

A foreign service officer, a foreign service employee posted at
headquarters or at a mission, or locally employed staff at a mission,
against whom civil proceedings are brought, shall notify the Director
General or the head of mission in writing of the proceedings.

Where the Director General is notified in writing that civil proceedings
have been brought against a foreign service officer, or a foreign service
employee at headquarters, the Director General shall bring the matter to
the attention of the Minister.

A foreign service officer or foreign service employee at a mission against
whom civil proceedings are brought, shall advise the head of mission who
shall report the matter to the Director General and the Director General
shall advise the Prime Minister and Minister.

Where civil proceedings are brought against a locally employed staff at a
mission, the locally employed staff shall report the matter to the head of
mission who shall notify the Director General, and the Director General
shall advise the head of mission of the course of action to be taken.

Criminal complaints against a head of mission, a foreign service
officer, or a foreign service employee at a mission

(M

2

3

Where the Department is notified of a criminal complaint against a head
of mission, the Director General shall advise the Minister of the existence
of the complaint, and the Minister shall bring the complaint to the
attention of the Prime Minister.

Where it is determined by the Prime Minister that diplomatic immunity
provided by Article 31 of the Vienna Convention contained in the
Schedule to the Diplomatic Privileges and Immunities Act (Chapter 19)
should be waived, the Director General shall immediately inform the
receiving State of the decision to waive immunity in the case of the
criminal complaint against the head of mission.

Where diplomatic immunity has been waived under paragraph (2), and
criminal proceedings have been instituted by the receiving State, the head
of mission shall cease to carry out functions as a diplomatic or consular
officer on the instructions of the Prime Minister, pending determination of
the criminal proceedings.
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(6))

(6

™

Where criminal proceedings instituted against a head of mission in respect
of whom diplomatic immunity is waived, results in conviction, the
Governor-General on the advice of the Prime Minister, shall remove the
convicted head of mission from his post.

Where it is determined by the Prime Minister not to waive diplomatic
immunity provided by Article 31 of the Vienna Convention contained in
the Schedule to the Diplomatic Privileges and Immunities Act (Chapter
19), the Director General shall immediately inform the receiving State of
the decision.

Where diplomatic immunity has not been waived in respect of a head of
mission, the head of mission shall be recalled by the Prime Minister.

Paragraphs (1) through (6) shall also apply to other foreign service
officers and foreign service employees at a mission, so however, that the
Prime Minister shall remove and recall the foreign service officer or the
foreign service employee on the recommendation of the Foreign Service
Committee.

95. Criminal complaints against a foreign service officer, or a foreign
service employee at headquarters

M

2

(€))

Where the Director General is notified of a criminal complaint against a
foreign service officer or a foreign service employee at headquarters, the
Director General shall advise the Minister and the Foreign Service
Committee of the existence of the criminal complaint.

The Minister, on the recommendation of the Foreign Service Committee,
shall determine the appropriate course of action in relation to the foreign
service officer or foreign service employee at headquarters against whom
the criminal complaint is made pending the determination of the criminal
complaint.

Where the foreign service officer or foreign service employee at
headquarters, is convicted of a criminal offence, the Minister, on the
recommendation of the Foreign Service Committee, shall exercise
disciplinary control over the foreign service officer or the foreign service
employee under Order 103.

96. Criminal complaints against locally employed staff at a mission

M

2

Where the head of mission is notified of a criminal complaint against a
locally employed staff, the head of mission shall advise the Director
General of the existence of the complaint.

The Director General, after consultation with the head of mission, shall
determine the appropriate course of action in relation to the locally
employed staff against whom the criminal complaint is made.
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97.

98.

99.

100.

Receipt of foreign decorations by an officer.

(1)

)

A foreign service officer or foreign service employee shall seek approval
of the Director General in writing, when he becomes aware that he, his
spouse or a dependant, is being considered for the award of a foreign
decoration or medal

A foreign service officer or foreign service employee, his spouse and/or
dependant, shall not accept or wear foreign decorations or medals without
the approval of the Director General.

Acceptance of an award by an officer.

(1

)

€)

Notwithstanding paragraph (2) of Order 97, a foreign service officer or
foreign service employee may accept an award where —

(a) the award is unexpectedly presented in accordance with local
customs; and

(b)  to decline the award would be an affront to the sensitivities of the
donor State.

The foreign service officer or foreign service employee who accepts an
award under paragraph (1), shall inform the Director General in writing of
the award.

A foreign service officer or a foreign service employee who accepts an
award shall wear the award only where refusal to do so would offend the
donor State.

Receipt of gifts.

(1)

2)

A foreign service officer or foreign service employee, his spouse and
dependants, who receive gifts from representatives of foreign
governments or international organizations exceeding the value of one
hundred dollars in the currency of The Bahamas, shall log the gift as
property of the Government of The Bahamas, and provide a copy of the
log to the Department, with a record of the nature and source of the gift.

A foreign service officer or foreign service employee may accept a
personal gift valued under one hundred dollars in the currency of The
Bahamas as a normal expression of courtesy or hospitality.

Prohibited contact with foreign government.

(1)

A foreign service officer or foreign service employee serving at
headquarters or posted at a mission, or a locally employed staff at a
mission shall not, except with the prior written authorization of the
Director General —
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3)

3)

“4)

)

(a)  seek or accept instructions from a foreign government, international
organization, or other external source; or

(b) communicate to a foreign government, international organization or
other external source, information which has not been made public,
but which is known to him, by reason of his employment in the
Department.

A head of mission who is found to have breached paragraph (1), may be
subject to disciplinary action by the Governor General, acting in
accordance with the advice of the Prime Minister, under Article 111.

A foreign service officer or a foreign service employee posted at a mission
who is found to have breached paragraph (1), may be subject to
disciplinary action by the Prime Minister under Article 112.

A foreign service officer or a foreign service employee serving at
headquarters who is found to have breached paragraph (1), may be guilty
of misconduct and liable to disciplinary action under Order 103.

A locally employed staff at a mission who is found to have breached
paragraph (1) may be guilty of misconduct and liable to disciplinary
action under Order 103.

Subparagraphs (a) and (b) of paragraph (1) are binding on a foreign
service officer or foreign service employee serving at headquarters or
posted at a mission, and a locally employed staff at a mission, for the
duration of his tour of duty with the Department, and subparagraph (b) of
paragraph (1) remains binding after the termination of his tour of duty
with the Department.

101. Removal from office.

(1

2

A foreign service officer appointed under Article 111 who —

(a)  refuses to return to headquarters upon recall; or

(b)  breaches the provisions of orders 88, 89, 90, 92, 93, 94 and 100
(c)  has exhausted the grievance procedure under Order 102,

may be removed from office under the provisions of Article 111 of the
Constitution.

A foreign service officer or a foreign service employee appointed on
transfer to an office to which Article 112 of the Constitution applies who

(a) refuses to return to the headquarters upon recall;

(b)  breaches the provisions of orders 88, 89, 90, 92, 93, 94 and 100;
and

(¢)  has exhausted the grievance procedure under Order 102
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®)

4)

may be removed from office by the Prime Minister.

A foreign service officer or foreign service employee at headquarters who
breaches the provisions of Orders 88, 89, 90, 92, 93, 95 and 100 may be
removed from office by the Minister acting on the recommendation of the
Foreign Service Committee, where the grievance procedure under Order
102 has been exhausted.

Locally employed staff posted at a mission who breach the provisions of
their contract or orders 88, 89, 90, 92, 93, 96 and 100 may be removed
from office by the Director General, after consultation with the head of
mission, where the grievance procedure under Order 102 has been
exhausted.

102. Grievance procedure.

(M

2

A foreign service officer or foreign service employee, where aggrieved by
a decision in a matter concerning posting, promotion, transfer,
secondment, discipline, remuneration or allowances, may -

(a)  where appointed under Article 111 of the Constitution —
(i)  make a complaint to the Director General;
(i1)  appeal to the Foreign Service Committee; and
(iii) appeal to the Foreign Service Appeal Tribunal.
(b)  where appointed under Article 112 of the Constitution —
(iv) make a complaint to his immediate supervisor;
(v)  appeal to the Director General;
(vi) appeal to the Foreign Service Committee; and
(vii) appeal to the Foreign Service Appeal Tribunal.
(¢)  where appointed under Section 7 (3) of the Act -
(viii) make a complaint to his immediate supervisor;
(ix) appeal to the Director General;
(x)  appeal to the Foreign Service Committee; and
(xi) appeal to the Foreign Service Appeal Tribunal.
After hearing an appeal under paragraph (1), the Foreign Service Appeal
Tribunal may affirm or set aside the decision of the Foreign Service

Committee, or make any other decision, and forward the decision to the
Director General.
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DISCIPLINARY PROCEDURES

103. Disciplinary control.

(1

2

3)

The power to exercise disciplinary control over foreign service officers
appointed under Article 111 of the Constitution is vested in the Governor-
General acting in accordance with the advice of the Prime Minister, after
consultation with the Foreign Service Committee.

The power to exercise disciplinary control over foreign service officers
and foreign service employees appointed under Article 112 of the
Constitution is vested in the Prime Minister, after consultation with the
Foreign Service Committee.

The Minister, in consultation with the Foreign Service Committee, may
impose disciplinary control on foreign service officers, foreign service
employees at headquarters and staff locally employed at missions

104. Misconduct

(1

2

©)

“4)

Disciplinary control may be exercised over a foreign service officer or
foreign service employee where the foreign service officer or foreign
service employee is guilty of misconduct.

A foreign service officer or a foreign service employee is guilty of
misconduct if he fails to comply with any provision of Orders 88, 89, 90,
92,95, 96 and 100.

Where the conduct of a foreign service officer or foreign service employee
constitutes misconduct, and that conduct was found to be wilful, reckless
or grossly negligent and resulted in financial loss to the Department, the
foreign service officer or foreign service employee may be required to
reimburse the Department either partially or in full for the financial loss.

The Director General shall investigate all allegations of misconduct.

105. Disciplinary measures

After the exercise of disciplinary control under these Orders, disciplinary
measures may take one or more of the following forms -

(a)  written warning;

(b) loss of one or more steps in grade;

(c)  deferment, for a specified period of eligibility for salary increment;
(d) suspension without pay for a specified period;

(e) fine;
(f)  deferment, for a specified period of eligibility for consideration for
promotion;
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(g) demotion with deferment, for a specified period of eligibility for
consideration for promotion; or

(h)  dismissal.

106. Due process in the exercise of disciplinary control

107.

(1

2

3)

(4)

Where the findings of an investigation indicate that misconduct may have
occurred, no further disciplinary action shall be taken against a foreign
service officer or foreign service employee unless the foreign service
officer or foreign service employee has been notified in writing of the
results of the investigation, and has been afforded the opportunity to
respond to the allegations of misconduct.

Where disciplinary action is initiated, the foreign service officer or foreign
service employee against whom allegations of misconduct have been
made, shall be informed in writing of his right to defend himself or to seek
the assistance of a counsel and attorney at his own expense.

A disciplinary measure imposed on a foreign service officer or foreign
service employee as a result of a finding of misconduct shall be
proportionate to the nature and gravity of his actions.

A foreign service officer or foreign service employee against whom
disciplinary measures have been imposed following the completion of a
disciplinary process may challenge the imposition of such measures as
prescribed in sections 7 and 8 of the Act.

PART X -

MISSION INSPECTION AND CONTACT

Inspection of mission.

(1

2

3)

A mission inspection team, appointed by the Director General, shall visit a
mission every two years.

The mission inspection team appointed under paragraph (1) shall be
headed by a senior foreign service officer based at headquarters and shall
include —

(a)  an officer of the Internal Audit Unit of the Ministry of Finance; and
(b)  other persons as the Director General deems appropriate.

The functions of a mission inspection team shall include —

(a) inspection of the chancery;
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(b)
(c)
(d)

consultations with foreign service officers, foreign service
employees and locally employed staff of the mission;

review of the work of the mission in the context of the goals and
objectives set by the Government; and

preparing a report for the Director General and the head of mission.

(4)  The report of the mission inspection team shall contain —

(@)
(b)

a comprehensive overview of the functioning of the mission;
recommendations for the —
(1)  future direction of the mission;

(i)  harmonization of the work of the mission for a coherent and
effective approach to foreign affairs;

(iii)  staffing of the mission;

(iv) type and extent of operations to be undertaken in the mission
by staff locally employed at the mission; and

(iv) matters related to the overall performance of the mission.

108. Financial Management.

109.

(1)  The head of chancery at a mission shall —

(a)

(b)

ensure strict adherence by the financial officer to the provisions of
the Public Finance Management Act (No. 4 of 2023), and other
written laws governing the management of public finances; and
make appropriate arrangements for periodic audits by the Auditor-
General’s Department.

(2) A monthly financial report shall be submitted by a mission to the Director
General for review by the financial officer at headquarters.

Communications with headquarters.

The Director General, the heads of Bureau, heads of Division, and the heads of
mission shall maintain communication monthly or at the frequency deemed
necessary, via telephone, or electronic means —

(a)
(b)

to keep the Department informed of developments in the receiving
State or in the region in which the mission is situated; and

to exchange briefings, updates, and news on important
developments,

to increase the efficiency and awareness of foreign service officers and foreign
service employees.
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110. Annual meetings of heads of mission during Diplomatic Week.

1.

)

2

3)

“

4)

The Director General shall designate the third week of October in each
year as Diplomatic Week, unless otherwise designated by the Minister.

There shall be a Diplomatic Week Working Group, chaired by a foreign
service officer at the level of foreign service officer 3 and above, that shall
oversee the annual preparations for Diplomatic Week.

The Diplomatic Week Working Group shall include representation from
the Protocol Division and shall consult with the Director-General, the
Foreign Service Committee and Bureau Heads, as necessary, on the
programme and logistics of Diplomatic Week.

During Diplomatic Week, the Director General shall convene a meeting of
heads of mission at which heads of mission shall attend in person or by
video conferencing.

At the meeting of heads of mission, the Director General and heads of
mission, shall —

(a) review the work of the missions and the Department for the
preceding year;

(b) provide reviews and recommendations for the foreign policy of The
Bahamas; and

(c) review other matters of mutual concern to the missions and the
Department.

PART XI -

MISCELLANEOUS

Secretariat to the Foreign Service Committee.

Q)

2

A3)

The Foreign Service Committee shall be supported by a Secretariat
headed by a Secretary at the rank of Counsellor/Foreign Service Officer 4
or higher and shall be assisted by other foreign service officers and
employees appointed as members of the Secretariat.

The Secretary to the Foreign Service Committee and other staff of the
Secretariat shall be appointed from serving foreign service officers and
employees.

The functions and duties of the Secretary shall be of an administrative
nature.
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112. Foreign Service Staff Association

(M

@

3

“

(6))

Q)

There shall be an unincorporated Staff Association whose membership
shall include foreign service officers and foreign service employees of the
Department who consent to become members of the Association on a
voluntary basis.

The purpose of the Staff Association shall be to enable members to consider
and bring to the notice of the Foreign Service Committee, matters affecting
the welfare and efficiency of foreign service officers and foreign service
employees, inclusive of pay, pensions, terms and conditions of service,
discipline, training, posting, promotions.

The Staff Association shall act as a liaison between staff and management, to
represent and safeguard the interests of foreign service officers and foreign
service employees and to provide mutual support for members by organizing
and promoting participation in social events and activities.

There shall be established a board, comprising five (5) members, who
shall be elected every two years by the members of the Staff Association
and shall serve a maximum of two consecutive terms.

The board shall consist of the following officers:
(a) Chair

(b)  Vice Chair (Administrative)

(¢)  Vice Chair (Finance)

(d)  Secretary

(e)  Treasurer

The staff association members shall determine, by consensus, their own
rules and procedure.

FOREIGN SERVICE MEDALS.

113. Award of Foreign Service Medals.

)

The Governor-General may, acting on the advice of the Minister after
consultation with the Prime Minister, award to foreign service officers and
foreign service employees annually, the following foreign service medals

(a) Lynden Pindling Medal for Leadership;

(b) Distinguished Foreign Service Medal;

(c)  Paul Adderley Medal for Excellence;

(d) Clement Maynard Medal for Innovation;

()  Janet Bostwick Medal for Women in the Foreign Service;
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114.

115.

116.

2
3)

(4)

(f)  Foreign Service Bravery Medal; and
(g) Frederick Mitchell Medal for Statesmanship.

Foreign service medals shall be awarded by the Minister at a ceremony
during Diplomatic Week.

The criteria for an award shall be determined by the Foreign Service
Committee after consultation with the Director General and the Minister.

The Foreign Service Committee after consultation with the Minister, shall
select the recipient for an award, and thereafter, shall advise the Director
General and the recipients of the award.

Travel authorization.

(1

2)
G)

Any travel by members of the Department on behalf of the Government in
accordance with these orders may be authorized —

(a) by Cabinet; or
(b) Dby the Minister in consultation with the Prime Minister.

The certificate of the Minister shall be conclusive evidence that the travel
so authorized is for and on behalf of the Government.

Any travel expenditure authorized under this order shall be chargeable in
the usual manner on the budget of the Department.

Revocation.

The Public Service Commission (Foreign Service Orders) Regulations, 2014
(Ch. 24) are revoked.

Transition.

(1

)

3)

Public officers who at the commencement of the Act are assigned to the
Department, and who consent to be transferred to the Department as
foreign service officers and foreign service employees under section 10 of
the Act, shall be transferred to the Department on the terms and conditions
of service as set out in these Orders.

Contract officers, who at the commencement of the Act are employed by
the Government and assigned to the Department, and who consent to be
transferred to the Department under section 10 of the Act as foreign
service officers and foreign service employees, shall continue to be
employed under the existing terms and conditions of their contracts until
the expiration of the contracts and thereafter to be employed at the
Department on the terms and conditions of service as set out in these
Orders.-

Subject to Article 111 of the Constitution, where before the
commencement of the Act, a person is appointed as head of mission,
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Ambassadors-at-Large and non-resident Ambassadors, the terms and
conditions of the appointment shall continue under this Act until the
person appointed is transferred or removed as head of mission by the
Governor-General under Article 111.

(4)  Where before the commencement of the Act, a person is appointed on
transfer as a foreign service officer, or a foreign service employee under
Article 112 of the Constitution and is transferred to the Department, the
existing terms and conditions of appointment shall continue until the
foreign service officer or the foreign service employee is removed by the
Prime Minister under Article 112 of the Constitution.

117. Application of Public Service Commission Regulations.

Where there are no provisions in these Orders governing the terms and
conditions of service of the officers and staff of the Department, the Public
Service Commission Regulations, 1971 shall apply.

Page - 60



FIRST SCHEDULE

(Order 4(2)(a)

HEADS OF MISSION AND FOREIGN SERVICE OFFICERS

HEADS OF MISSION

Ambassador Extraordinary and Plenipotentiary, High Commissioner
Extraordinary and Plenipotentiary

Ambassador, High Commissioner
Permanent Representative accredited to an international organisation

Charge d' Affaires, where the person serves as the principal representative
of The Bahamas in another country

Consul General, where a Consul General is the principal representative of
The Bahamas in another country

The Order of Precedence of the Foreign Service Diplomatic and Consular
Staff is as follows:

o o SR

Director-General

Ambassador Extraordinary & Plenipotentiary, High Commissioner
Extraordinary & Plenipotentiary, Permanent Representative accredited to
an international organization

Deputy  Director-General, Envoy  Extraordinary &  Minister
Plenipotentiary

Ambassador En Titre, High Commissioner En Titre, Charge d’Affairs (En
titre), Non-Resident Ambassadors, Special Envoys, Ambassador-At-
Large, Chief of Protocol

Minister Plenipotentiary, Assistant Director-General, Deputy High
Commissioner, Deputy Permanent Representative, Deputy Head of
Mission, Deputy Chief of Mission

Minister, Foreign Service Officer 6, Deputy Chief of Protocol
Minister-Counsellor, Foreign Service Officer 5/Consul General
Counselor, Deputy Consul General, Foreign Service Officer 4
First Secretary, Consul, Foreign Service 3

Second Secretary, Vice Consul, Foreign Service 2
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11.

12.

Third Secretary, Vice Consul, Foreign Service 1
Attaché, Foreign Service Cadet

Protocol staff are ranked in order of precedence as follows -

13.  Senior Protocol Officer

14.  Protocol Officer

15.  Assistant Protocol Officer

(Order 4(2)(a) and (b))
DIPLOMATIC AND CONSULAR OFFICERS
Diplomatic Rank

1. Ambassador Extraordinary & Plenipotentiary, High Commissioner
Extraordinary & Plenipotentiary, Permanent Representative accredited to
an international or other organization
Envoy Extraordinary & Minister Plenipotentiary
Ambassador En Titre, High Commissioner En Titre, Charge d’Affairs (En
titre), Non-Resident Ambassadors, Special Envoys, Ambassador-At-Large

4. Minister Plenipotentiary Deputy High Commissioner, Deputy Permanent
Representative, Deputy Head of Mission, Deputy Chief of Mission

5. Minister

6. Minister-Counsellor

7. Counselor

8. First Secretary

9. Second Secretary

10.  Third Secretary

11.  Attaché

Consular Rank

1.

2
3.
4.
5

Consul General
Deputy Consul General
Consul

Vice Consul

Honorary Consuls
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SECOND SCHEDULE
(Order 4(2)(c))

FOREIGN SERVICE EMPLOYEES

Other Non-Diplomatic Officers (Headquarters) not in order of
precedence:

1. Consultant

2. Specialist

3. Finance Officer

4. Assistant Finance Officer

5. Executive Assistant

6. Personal Assistant

7. Administrative Assistant

8. Clerical Officer 1

9. Clerical Officer 2

10.  Clerical Officer 3/ Receptionist

11.  Filing Assistant

12.  Messenger

13.  Driver/ Chauffeur

14.  Security Officer/ Guard

Other Foreign Service Employees/Non-Diplomatic Officers (Abroad), not
in order of precedence:

e R o

_.
e

Specialist/ Attaché

Finance Officer

Executive Assistant

Personal Assistant

Clerical Officer 2

Clerical Officer 3/Receptionist
Filing Assistant

Messenger

Driver/ Chauffeur

Security Officer/ Guard
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THIRD SCHEDULE

(Order 13)

OATH, AFFIRMATION AND DECLARATION - FOREIGN SERVICE
OFFICERS

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS
OATH OF ALLEGIANCE
FOREIGN SERVICE OFFICERS

R PO , having been appointed as a foreign service
officer within the Department of Foreign Service of the Commonwealth of The
Bahamas, do solemnly and sincerely swear, by Almighty God that I shall bear true faith
and allegiance to the Commonwealth of The Bahamas and the foreign service and shall
well and faithfully discharge the duties of my office upon which I am about to enter.

That as a member of the foreign service, I shall support and defend the Constitution of
The Bahamas and uphold the Rule of Law and promote, protect and defend the
interests of the Commonwealth of The Bahamas whether domestically or
internationally.

SO HELP ME GOD.”

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS

AFFIRMATION AND DECLARATION OF ALLEGIANCE
FOREIGN SERVICE OFFICERS

L e , having been appointed as a foreign service officer
in the Department of Foreign Service of the Commonwealth of The Bahamas, do
solemnly, sincerely and truly affirm and declare, that I shall bear true faith and
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allegiance to the Commonwealth of The Bahamas and the foreign service and shall
well and faithfully discharge the duties of my office upon which I am about to enter.

That as a member of the foreign service, I shall support and defend the Constitution of
The Bahamas, uphold the Rule of Law, and promote, protect and defend the interests of
the Commonwealth of The Bahamas, whether domestically or internationally.”

OATH, AFFIRMATION AND DECLARATION - FOREIGN SERVICE
EMPLOYEES

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS
OATH OF ALLEGIANCE
FOREIGN SERVICE EMPLOYEES

R PO , having been appointed as a foreign service
employee within the Department of Foreign Service of the Commonwealth of The
Bahamas, do solemnly and sincerely swear, by Almighty God that I shall bear true faith
and allegiance to the Commonwealth of The Bahamas and the foreign service and shall
well and faithfully discharge the duties of my office upon which I am about to enter.

That as a member of the foreign service, I shall support and defend the Constitution of
The Bahamas, uphold the Rule of Law, and promote, protect and defend the interests of
the Commonwealth of The Bahamas whether domestically or internationally.

SO HELP ME GOD.”

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS
AFFIRMATION AND DECLARATION OF ALLEGIANCE
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FOREIGN SERVICE EMPLOYEES

E PR , having been appointed as a foreign service
employee in the Department of Foreign Service of the Commonwealth of The
Bahamas, do solemnly, sincerely and truly affirm and declare, that I shall bear true
faith and allegiance to the Commonwealth of The Bahamas and the foreign service and
shall well and faithfully discharge the duties of my office upon which I am about to
enter.

That as a member of the foreign service, I shall support and defend the Constitution of
The Bahamas, uphold the Rule of Law, and promote, protect and defend the interests of
the Commonwealth of The Bahamas, whether domestically or internationally.”

SECRECY OATH, AFFIRMATION AND DECLARATION - LOCALLY
EMPLOYED STAFF

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS

SECRECY OATH
STAFF LOCALLY EMPLOYED AT BAHAMIAN MISSIONS

B R , being employed as a locally employed
member of staff in the Department of Foreign Service of the Commonwealth of The
Bahamas, do solemnly and sincerely swear, by Almighty God that I shall be bound by
the Official Secrets Act of The Bahamas which covers disclosure of material published
in a speech, lecture, radio or television broadcast, in the press or in book form. That I
shall not divulge information gained by me as a result of my appointment as a locally
employed staff to an unauthorized person and shall not publish in any form without the
written consent of the Government of the Commonwealth of The Bahamas,
information that I may acquire in the course of my appointment, or retain without
official sanction a sketch, plan, model, or an article or official document which is no
longer needed for my official duties, and that the provisions of the Act apply not only
during the period of my appointment but also after my appointment has ceased.
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SO HELP ME GOD.”

GOVERNMENT OF THE COMMONWEALTH OF THE BAHAMAS
SECRECY AFFIRMATION AND DECLARATION

STAFF LOCALLY EMPLOYED AT BAHAMIAN MISSIONS

B RO , being employed as a locally employed staff at
a mission of The Bahamas, do solemnly, sincerely and truly affirm and declare that I
shall be bound by the Official Secrets Act of The Bahamas which covers disclosure of
material published in a speech, lecture, radio or television broadcast, in the press or in
book form. That I shall not divulge information gained by me as a result of my
appointment as a locally employed staff to an unauthorized person and shall not
publish in any form without the written consent of the Government of The
Commonwealth of The Bahamas, information that I may acquire in the course of my
appointment, or retain without official sanction a sketch, plan, model, or an article or
official document which is no longer needed for my official duties, and that the
provisions of the Act apply not only during the period of my appointment but also after
my appointment has ceased.”
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FOURTH SCHEDULE

ALLOWANCES
Orders 28 to 66

Part A

ALLOWANCES FOR HEADS OF MISSION, FOREIGN SERVICE OFFICERS,
FOREIGN SERVICE EMPLOYEES AND LOCALLY EMPLOYED STAFF.

Grant/Allowances

Entitlement

1. Allowances for heads of missions

Transportation fees for return to The
Bahamas on retirement or resignation of
foreign service officer or foreign service
employee. (Order 26)

(a) travel by economy class by an
approved route and by an approved mode
of transportation to The Bahamas'

(b) transportation of household and
personal effects

Travel and expenses on posting,
transferring from one mission to another
or recall of the head of mission (Order
32)

(a) travel by business class, by an
approved route and by an approved mode
of transportation between The Bahamas
and the mission; or

(b) an alternative mode of transportation
where the foreign service officer, or
foreign service employee is unable to
travel by air; and

(c) crating, packing and unpacking of
household and personal effects;

(d) insuring and transporting household
and personal effects by an approved
route and an approved shipper and a
selected mode of transportation.

(e) payment for transporting the personal
car of the head of mission via an
approved route, and by a selected mode
of transport, between the city of mission
and The Bahamas or between the city of
mission and the place of recruitment; and
(f) payment for insurance, and other
necessary expenses related to the
relocation of the head of mission
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including storage, for —

(i) a period not exceeding thirty days;
or

(i1) in exceptional circumstances other
reasonable period as may be approved by
the Director General.

Storage of personal effects of head of
mission (Order 33)

Payment for

(a) storing household and personal
effects, and a personal car; and

(b) insuring household and personal
effects and a personal car while stored,

for a period not exceeding thirty days or,
for other reasonable period approved in
writing by the Director General

Travel Allowances for heads of mission
when representing The Bahamas abroad,
(Order 34)

(a) Dbusiness class passage for head of
mission and spouse, where accompanied
by spouse;

(b) ground transportation;

(c) travel insurance:

(d) hotel accommodation for head of
mission and spouse, where applicable;

(e) per diem allowance for the head of
mission and spouse, where applicable;
and

(f) other charges in connection with the
performance of his duties on production
of invoice and receipts.

Housing for head of mission. (Order 35)

Where there is no official residence for
the head of mission, the head of mission
shall be paid rent for housing at the rate
specified in Part B.

2. Allowances for heads of mission,
foreign service officers and foreign
service employees

Post Adjustment allowance (Order 38)

Payable based on the formula specified
in the Sixth Schedule.

Medical insurance allowance for heads of
mission, foreign service officers, foreign
service employees, their spouses and
dependants (Order 39)

(a) payment of the full cost of the
premiums for the  Foreign Service
Insurance Plan; or

(b) reimbursement of the premium of the
personal plan of the head of mission,
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foreign service officer or foreign service
employee where the head of mission,
foreign service officer or foreign service
employee opts to continue his personal
plan and not enrol in the Foreign Service
Plan;

(c) payment of the premiums of the
Foreign Service Insurance Plan where the
head of mission, foreign service officer
or foreign service employee opts to enrol
in the Foreign Service Insurance Plan,
and opts to  continue his personal
insurance plan, the head of mission,
foreign service officer or foreign service
employee shall pay the premiums for his
personal insurance plan.

Baggage Allowance (Order 40)

$600 for head of mission, foreign service
officer or foreign service employee;

$300 for spouse; and

$300 for each dependant child under the
age of 25 years for a maximum of two
children, where the children accompanies
the head of mission, the foreign service
officer or the foreign service employee to
the mission

Hardship posting Allowance (Order 41)

Allowance paid according to the formula
in the Seventh Schedule.

Relocation Grant (Order 42)

(i) heads of mission;

(i1) foreign service officers and foreign
service employees

15% of annual base salary;

35% of annual base salary.

Resettlement Grant (Order 43)

15% of annual base salary

Transfer Grant (Order 44)

15% of annual base salary

Home Leave Grant (Order 45)

(a) return airfares to The Bahamas at an
approved class, route and mode of
transportation for the foreign service
officer, the foreign service employee and
the spouse and two dependants of the
foreign service officer and foreign
service employee; or

(b) return airfare to The Bahamas at the
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next highest class of service where travel
time is in excess of six hours or the
foreign service officer, or foreign service
employee, the spouse or dependant of the
foreign service officer, or the foreign
service employee is disabled; and

(© payment for  appropriate
accommodation and ground
transportation in The Bahamas for the
foreign service officer, the foreign
service employee and his spouse and
dependant for the period the foreign
service officer or the foreign service
employee is on home leave and for
travel days.

(d) a per diem allowance for the foreign
service officer, for every day that the
foreign service officer or foreign service
employee is on leave and for associated
travel days at the rates specified in
paragraph 8 of this Schedule.

Child care allowance (Order 46)

Maximum of $22,000 annually for each
child up to a maximum of two dependant
children up to age 5 years of age.

Education allowance (Order 47)

Maximum of $22,000 annually for each
child up to a maximum of two dependant
children.

Allowance for visits with dependant child
(Order 48)

(a) one return passage at an approved
class, route and mode of transportation
for a dependant, to visit the foreign
service officer or foreign service
employee at the mission; or

(b)  one return passage at an approved
class, route and mode of transportation
for the foreign service officer, or foreign
service employee to visit a dependant.

Special Disability Allowance (Order 49)

Maximum of $2,000 per annum for each
dependant.

Special clothing allowance for head of
mission and foreign service officers for
missions in London and Geneva (Order
50)

$2,000 each for the head of mission, the
spouse of the head of mission, foreign
service officers and their spouses on
initial posting, to the missions.
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Warm clothing allowance for head of
mission and foreign service officers
posted at missions in New York.
Washington D.C, Ottawa, London,
Geneva and Beijing (Order 51)

The allowances specified in Part C.

Clothing allowances for spouses and
dependants of heads of missions and
spouses of  foreign service officers
(Order 47)

The allowances specified in Part D.

3. Allowances for foreign service
officers and foreign service employees

Payment of passage of foreign service
officer or foreign service employee, the
spouse and dependants of the foreign
service officer or foreign service
dependants on posting, transferring or
completing tour of duty (Order 53)

(a) economy class passage via an
approved route and an approved mode of
transportation for the foreign service
officer or the foreign service employee,
his spouse and dependants;

(b)  the next highest class of service
above economy where the air travel
exceeds six hours or where the foreign
service officer, the foreign service
employee, his spouse or a dependant is
disabled; or

(c) an alternative mode of transportation
where the foreign service officer, or
foreign service employee is unable to
travel by air.

Transportation of personal effects of
foreign service officer and foreign service
employee (Order 54)

the cost of —

(a) crating, packing and unpacking of
household and personal effects;

(b) insuring and transporting household
and personal effects by an approved
route, an approved shipper and a selected
mode of transportation.

(©) transporting the personal car
belonging to the foreign service officer
or the foreign service employee via an
approved route, and by a selected mode
of transport, between the city of mission
and The Bahamas

Storage of personal effects of foreign
service officer and foreign service

The costs for —
(a) storing household and personal
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employee (Order 55)

effects, and a personal car for a period
not exceeding thirty days or other
reasonable period approved in writing by
the Director General; and

(b) insuring household and personal
effects and a personal car while stored.

Rent for housing for foreign service
officers and foreign service employees
(Order 56)

Maximum rental allowance specified in
Part B

Allowances for temporary
accommodations for foreign service
officer (Order 57)

Payment for accommodation as approved
by the head of mission, and a per diem
allowance for a period not exceeding
thirty days where the foreign service
officer or foreign service employee is —
(a) unable to move into suitable
accommodation on assumption of duty at
a mission; or

(b) required to vacate accommodation in
advance of recall from a mission or
transfer from one mission to another
mission.

Allowances for change in foreign service
officer or foreign service employee's
accommodation (Order 58)

Payment with the approval of the
Director General, of the expenses
incurred in moving his household and
personal effects to a new
accommodation.

Payment of rent while on authorized leave
of absence (Order 59)

Payment of rent as specified in Part C.

Acting allowance (Order 61)

Payment of an acting allowance up to a
maximum of $5,000 prorated, payable
from the date he commences acting as
head of mission.

Mileage allowance for foreign service
officers and foreign service employees
(Order 62

Rates to be approved by the Director
General, after consultation with the
Foreign Service Committee.

Travel Allowance for foreign service
officers and foreign service employees
(Order 63)

(a) economy class passage by an
approved route and mode @ of
transportation;

(b)  ground transportation;

(c) travel insurance;

(d) hotel accommodation, excluding
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meals;
(e) per diem allowance; and

(f)  other charges in connection with
the performance of his duties on

production of invoices and receipts.

Language Allowance (Order 64)

$200 per annum per certified language
competency.

4. Allowances for staff posted at
headquarters

Entertainment allowance for staff at
headquarters (Order 65)

$4200 per annum payable monthly.

Clothing allowance for foreign service
officers and foreign service employees
(Order 66)

As specified in Part E of this Schedule.

Allowances for Ambassadors-at-Large,
Non-Resident Ambassadors and Non-
Resident High Commissioners (Order 67)

(a) $10,000 per annum Payable on
presentation of invoices and receipts;

(b) per diem allowance of $70.00 for
travel inside The Bahamas or

$100 for travel outside The Bahamas.

Home-Based Allowance (Order 68)

Calculated based on a formula
determined by the Director General on
the recommendation of the Foreign
Service Committee.

Responsibility Allowance (Order 69)

To be determined by the Director
General on the recommendation of the
Foreign Service Committee.

5. Allowances for locally employed
staff.

Familiarization tour allowance for locally
employed staff (Order 70)

(a) economy class passage by an
approved route;

(b) payment of accommodation;

(c) reasonable transportation costs; and
(d) aper diem allowance

Transportation allowance for locally
employed staff at a mission (Order 71)

US$200 per month paid monthly except

(1) the United Kingdom (200 pounds
sterling);
(i1) Switzerland ( 200 Swiss francs); and
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(iii) other European based missions (200
Euros).

Clothing allowance for chauffeurs at
missions (Order 72.)

Two shirts annually at a maximum cost
of $150;

Two suits and two ties every three years
at a maximum cost of $650.

Per diem allowance (Orders 31,41,45,57,
63, 67 and 70)

$70.00 for travel inside The Bahamas.
$100 for travel outside The Bahamas.

PART B

(Orders 35 and 56)

Housing for Foreign Service Officers.

1. Type of rental accommodation

RANK OFFICER

With dependants

Without dependants

High Commissioner,
Ambassador,
Permanent
Representative,
Minister,

Minister Counsellor,
Deputy High
Commissioner,
Consul General.

Three bedrooms

Three bedrooms

Counsellor

Deputy Consul General,
First Secretary,

Consul

Two or three bedrooms

Two bedrooms

Second Secretary,
Third Secretary,
Vice Consul,
Consular agent,
Attache.

Two or three bedrooms

Two bedrooms
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Maximum Rental Allowances

Size of Ottawa Miami Washington | Atlanta London
accommodation D.C.

C$ US$ US$ US$ pound
Two bed rooms 3379 3000 3500 2010 5416.6
Three bed rooms |4619 7500 5500 2588 8333.3
Size of Havana |Port-au- |Geneva Beijing Dubai
accommodation Prince

US$ US$ yua3n AED
Two bed rooms 3379 3000 3500 2010 5416.6
Three bed rooms |3298 8000 6000 41000
Size of New York Guyana Trinidad and |Jamaica |Los Angeles
accommodati | $US $US Tobago $US
on
Two bed 5414 1800
rooms
Three bed 9044 2500
rooms
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PART C

WARM CLOTHING ALLOWANCES

(Order 51)

EMBASSIES AND
HIGH
COMMISSIONS/

PRINCIPAL OR
PERMANENT
REPRESENTATIVES

OFFICER/SPOUSE

DEPENDANTS

High Commissioner,
Ambassador,

Principal or Permanent
Representative,

$2,880.00

600

Minister,
Deputy High
Commissioner,

Minister Counsellor,
Counsellor

2160

600

First Secretary,

Second Secretary

1920

600

Third Secretary

1920

600

Attache/Foreign Service
Employee

1400

600

CONSULATES - NEW
YORK, ATLANTA,
WASHINGTON,
TORONTO

Consul General

2160

600

Deputy Consul General

2160

600
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Consul 1920 600
Vice Consul 1920 600
Attache/Foreign Service 1400 600
Employee
PART D
(Order 52)
CLOTHING ALLOWANCE FOR SPOUSES AND DEPENDANTS
EMBASSIES AND OFFICER/SPOUSE DEPENDANTS
HIGH
COMMISSIONS/
PERMANENT
REPRESENTATIVES
High Commissioner, 5,760 1200
Ambassador,
Permanent
Representative,
Minister, 4,320 1200
Deputy High
Commissioner,
Minister Counsellor,
Counsellor
First Secretary, 3,840 1200
Second Secretary
Third Secretary 3,840 1200
Attache/Foreign Service 2,800 1200
Employee
CONSULATES
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Consul General 4,320 1200
Deputy Consul General 4,320 1200
Consul 3,840 1200
Vice Consul 3,840 1200
Attache/Foreign Service 2,800 1200
Employee
PART E
(Order 66)

CLOTHING ALLOWANCE FOR FOREIGN SERVICE OFFICER AND
FOREIGN SERVICE EMPLOYEES AT HEADQUARTERS

HEADQUARTERS

OFFICER

Ambassador-at-Large
Non-resident Ambassador
Director-General

Deputy Director-General
Special Envoy

5760

Assistant Deputy Director--General/Foreign Service
Officer 6/ Foreign Service Officer 5/Foreign Officer
4

4320
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Foreign Service 3/Foreign Service Officer 2/Foreign |3840
Service Officer 1
Attache/Foreign Service Cadet/ Senior Protocol 2800

Officer Foreign Service Employee/Protocol
Officer/Assistant Protocol Officer
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FIFTH SCHEDULE

SALARIES AND EMOLUMENTS OF FOREIGN SERVICE OFFICERS,
FOREIGN SERVICE EMPLOYEES AND LOCALLY EMPLOYED STAFF AT A
MISSION.

PART A
(Order 4 (9))
Foreign Service officers

FOREIGN SERVICE CAREER PATH & SALARY SCALES

These Foreign Service Career Path and Salary Scales are based on the Government of
The Bahamas’ 2016 Salary Book. Any changes and updates made to the Salary Book
shall be reflected in future changes and updates to the Foreign Service Career Path and
Salary Scales.

FOREIGN SERVICE SALARY SCALES QUALIFICATION REQUIREMENTS
Post
Director-General GR3 IApplicants shall possess a Master’s Degree in|

(Job Code: 110036)($64,750-$80,750 [[nternational Relations, International Law,|
Political Science, Political Economy or other
relevant disciplines and 20 years of experience
(8 of which should be at the management|
level) OR a Bachelor’s Degree in International
Relations, International Law, Political Science,|
Political Economy or other relevant disciplines|
and 24 years relevant experience (8 of which|
should be at the management level).
IApplicant should have served at least 2 years af]
the level of Deputy Director-General or Am-
bassador Extraordinary & Plenipotentiary/High
Commissioner Extraordinary & Plenipotentiary|
or an equivalent rank/post and served at least
one tour of duty in a Mission abroad.

IApplicants should have training and experience
in administrative management and the comple-
tion of a certified Senior Managers Course i

Page - 81



highly desirable. Knowledge of public service
financial and human resources policies and pro-
cedures is essential. Knowledge of a foreign
language is an asset.

I Ambassador E&P
(Job Code: 110106)

High Commis-
sioner E&P (Job
Code: 110107)

IPermanent Rep-
resentative to an
Int’l Org. (Job
Code: 110182)

GR3A
$64,550-76,550

IApplicants should possess a Master’s Degree in|
International Relations, International Law,|
Political Science, Political Economy or other
relevant disciplines and 18 years of relevant ex-
perience ORa Bachelor’s Degreein Interna-
tional Relations, International Law, Politicall
Science, Political Economy or other relevant
disciplines and 22 years relevant experience.

IApplicants should have training and experience]
in administrative management and the comple-
tion of a certified Senior Managers Course is|
highly desirable. Knowledge of public service]
financial and human resources policies and pro-|
cedures is essential. Knowledge of a foreign
language is an asset.

Deputy Direct-
or-General (Job
Code: 110095)

[Envoy Extraordin-|
ary & Minister
IPlenipotentiary (Jo
b Code: 110105)

GR3A
$64,550-76,550

IApplicants shall possess at least a Master’s De-
ereein International Relations, International
Law, Political Science, Political Economy or
other relevant disciplines and 17 years of relev-
ant experience OR a Bachelor’s Degree in In-
ternational Relations, International Law, Polit-
ical Science, Political Economy or other relev-
ant disciplines and 21 years relevant experience]
- at least 3 of those years should have been as
Head of Mission or Minister Plenipotentiary or
an equivalent rank/post and they should have]
served at least one tour of duty in a Mission|
abroad.

Applicants shall have training and experience
in administrative management and the comple-
tion of a certified Senior Managers Course is|
highly desirable. Knowledge of public service
financial and human resources policies and pro-
cedures is essential. Knowledge of a foreign
language is an asset.

IAmbassador En

GR3B

IApplicants should possess at least a Master’s
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Titre (Job Code: 11
0123)

High Commis-
sioner En

[Titre (Job Code:
110125)

IAmbassador at

Large (Job
Code: )

IChief of Protocol

$64,250-74,650

Degree in International Relations, International
Law, Political Science, Political Economy or
other relevant disciplines and 16 years of relev-
ant experience OR a Bachelor’s Degree in In-
ternational Relations, International Law, Polit+
ical Science, Political Economy or other relev-
ant disciplines and 20 years relevant experience]
- at least 3 of those years should have been|
as Minister Plenipotentiary or an equivalent
rank/post. Heading Bureaus of the Department
of Foreign Service and/or having completed
one or more tours of duty is essential.

IApplicants should have training and experience
in administrative management and the comple-
tion of a certified Senior Managers Course i
highly desirable. Knowledge of public service]
financial and human resources policies and pro-
cedures is essential. Knowledge of a foreign
language is an asset.

IApplicants shall possess at least a Master’s De-
eree in a in Liberal Arts such as Languages, In-
ternational Relations, Political Science, or HisA
tory or other relevant disciplines, plus a min-
imum of sixteen (16) years relevant experience
OR a Bachelor’s Degree in Liberal Arts such as
Languages, International Relations, Political
Science, or History or other relevant discip-
lines, plus a minimum of eighteen (18) years
relevant experience, three (3) of which shall be]
at the management level (Deputy Chief of Pro-
tocol or equivalent management level). Know-
ledge of a foreign language is an asset.

Minister Plenipo-
tentiary (Func-
tional Titles:
Deputy Chief of
Mission/Deputy
High Commis-

ioner/Deputy Per-
Enanent Repres-

GR4A
$61,650 —
$72,850

Applicants shall possess a Master’s Degree in|
International Relations, International Law,
Political Science, Political Economy or other
relevant disciplines and 14 years of relevant ex-
perience ORa Bachelor’s Degree in Interna-
tional Relations, International Law, Politicall
Science, Political Economy or other relevant

disciplines and 17 years— at least 3 of those]
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entative

Job Code:
110113)

IAssistant Director-
General (Job
Code: )

years should have been as Minister Counsellor
or an equivalent rank/post.

Applicants shall have training and experience
in administrative management. Completion of a|
certified Senior Managers Course is highly de-
sirable. Knowledge of public service financial
and human resources policies and procedures is
essential. Knowledge of a foreign language is
an asset.

Applicants shall have completed at least one
1) tour of duty. Experience in several Bureaus
formerly Divisions) of the Department of For

eign Affairs is essential for the post of Assist

ant Director-General who would ordinarily]
head one of the Ministry’s Bureaus.

Minister/Foreign
Service Officer 6

(Job Code: )

Deputy Chief of
IProtocol

GR4
$59,750-$75,750

IApplicants shall possess a Master’s Degree in In+
ternational Relations, International Law, Politicall
Science, Political Economy or other relevant dis-
ciplines and twelve (12) years of relevant experi-
ence OR a Bachelor’s Degree in International Re
lations, International Law, Political Science,
Political Economy or other relevant disciplines
and fifteen (15)years, at least2 of which should|
have been as Minister Counsellor.

IApplicants shall have training and experience in
administrative management. Completion of a cer-
tified Managers Course is highly desirable.

Applicants shall have completed at least one (1),
tour of duty and experience in several Bureaus
formerly Divisions) of the Department of For-
eign Affairs is essential. Knowledge of public
service financial and human resources policies
and procedures is essential. Knowledge of a for-
eign language is an asset.

IApplicants shall possess a minimum of a Master’s
Degree in Liberal Arts such as Languages, Inter-
national Relations, Political Science, or Historyl|
or other relevant disciplines, plus a minimum of]
twelve (12) years relevant experience OR Bach-

elor’s Degree in Liberal Arts such as Languages,
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International Relations, Political Science, or His-
tory or other relevant disciplines, plus a minimum|
of fifteen (15) years relevant experience, four (4)
of which shall be at the supervisory level (Senior|
Protocol Officer or equivalent supervisory level),
Knowledge of a foreign language is an asset.

Minister Counsel-
lor/Foreign Ser-
vice Officer 5 (Job
Code: 110180)

IConsul Gen-
eral (Job Code:
110145)

GR6
$57,850-$68,250

IApplicants shall possess a minimum of 14 years
of experience with a Bachelor’s Degree in In-
ternational Relations, International Law, Polit-
ical Science, Political Economy or other relev-
ant - 3 of those years should be as Counsellor.

IApplicants should have training and experience
in administrative management. Completion of a|
certified Managers Course is highly desirable.

IApplicants shall have completed at least one

1) tour of duty and experience in several Bur-
eaus (formerly Divisions) of the Department of]
Foreign Affairs is essential. Knowledge of pub-
lic service financial and human resources|
policies and procedures is essential. Know-
ledge of a foreign language is an asset.

IApplicants shall possess a minimum of 14 years
of experience a Bachelor’s Degree in Interna-
tional Relations, International Law, Politicall
Science, Political Economy or other relevant
disciplines - 3 of those years should be as
Deputy Consul General.

IApplicant shall have completed ~ a Manager’s
Course.

IApplicants shall have completed at least one
1) tour of duty. Applicants should have train-
ing and experience in administrative manage-
ment. Knowledge of public service financiall
and human resources policies and procedures 1is|
essential. Knowledge of a foreign language is
an asset.

ICounsellor/For-
eign Service Of-

GRS
$53,050-$65,050

IApplicants shall possess a minimum of 11 years

of experience with a Bachelor’s Degree in In-
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ficer 4 (Job Code:
110144)

Deputy Consul
General (Job Code:
110114)

ternational Relations, International Law, Polit-
ical Science, Political Economy or other relev-
ant disciplines - 3 of those years should be as
First Secretary/Consul and they shall success-
fully complete Counsellor/Deputy Consul Gen-
eral/Foreign Service Officer 4 Assessment Ex-
ercise.
IApplicants should have training and experience
in administrative management. Completion of a
certified Managers Course is highly desirable.
Applicants shall have completed at least one
1) tour of duty and experience in several Bur-
eaus (formerly Divisions) of the Department of]
Foreign Affairs is essential. Knowledge of pub-
lic service financial and human resources|
policies and procedures is essential. Know-
ledge of a foreign language is an asset.

First
Secretary/Foreign
Service Officer

3 (Job Code:
110181)

IConsul (Job Code:
110148)

GR13
$45,350-$58,150

Applicants shall possess a minimum of § years|
of experience with a Bachelor’s Degree in In-
ternational Relations, International Law, Polit+
ical Science, Political Economy or other relev-
ant disciplines - 3 of which shall be in post as
Second Secretary/Vice-Consul/Foreign Service
Officer 2.

IApplicants should have training and experience
in administrative management. Knowledge of|
public service financial and human resources
policies and procedures is essential. Know-
ledge of a foreign language an asset.

Second
Secretary/Foreign
Service Officer

2 (Job Code:
110146)

Vice Consul (Job
Code: 110147)

GR20
$39,450-$49,250

IApplicants shall possess a minimum of 5 years
of experience with a Bachelor’s Degree in In-
ternational Relations, International Law, Polit-
ical Science, Political Economy or other relev-
ant disciplines — 3 of which shall be in post as
Third Secretary/Vice Consul/Foreign Service
Officer 1.

Training and experience in administrative man-
agement is an advantage. Knowledge of public
service financial and human resources policies

and procedures is essential. Knowledge of 2
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foreign language is an asset.

Third
Secretary/Foreign
Service Officer

1 (Job Code:
110149)

Vice Consul (Job
Code: 110147)

A4
$34,450-546,350

IApplicants shall possess at least 2 years of ex-
perience with a Bachelor’s Degree in Interna-
tional Relations, International Law, Political
Science, Political Economy or other relevant
disciplines - at least 2 years of experience as a
Foreign Service Cadet/Attaché and they shall
successfully complete the Third Secretary/Vice
Consul/Foreign Service Officer 1 Assessment]
Exercise.

Training and experience in administrative man-
agement is an advantage. Knowledge of public
service financial and human resources policies
and procedures is essential. Knowledge of 2
foreign language is an asset.

Foreign Service
Cadet /At-
taché (Job Code:
110157)

Senior Protocol
Officer

Al2
$30,450 -
$38,850

Applicants shall possess a minimum of a Bach-
elor’s Degree in International Relations, Inter-
national Law, Political Science, Political Eco-
nomy or other relevant disciplines.

Applicants shall have successfully completed
the Foreign Service Entrance Exam (once es-
tablished and approved).

IApplicant will be eligible for promeotion after|
completing 2 years of service.

Applicants shall possess a minimum of a Bach-
elor’s Degreein Liberal Arts such as Lan-
guages, International Relations, Political Sci
ence, or History or other relevant disciplines,
plus a minimum of six (6) years relevant exper-
ience. Knowledge of a foreign language is an|
asset.

IOR an Associate of Arts or Science Degree in|
Liberal Arts such as Languages, International
Relations, Political Science, or History or other
relevant disciplines, plus a minimum of eleven

11) relevant experience. Knowledge of a for-
eign language is an asset.

IProtocol Officer

Al5
$29,550 -$39,350

Applicants shall possess a minimum of a Bach-
elor’s Degreein Liberal Arts such as Lan-
guages, International Relations, Political Sci

ence, or History or other relevant disciplines,
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plus a minimum of three (3) relevant experi-
ence. Knowledge of a foreign language an as-
set.

OR an Associate of Arts or Science Degree inf
Liberal Arts such as Languages, International
Relations, Political Science, or History or other
relevant disciplines, plus a minimum of five (5)
relevant experience. Knowledge of a foreign|
language an asset.

OR possess a minimum of three (3) BGCSE
subjects or equivalent including English Lan-
guage, plus a minimum of eight (8) years of]
relevant experience. Knowledge of a foreign|
language an asset.

IAssistant Protocol
Officer

A20
$27,350 - $39,250

IApplicants shall possess a minimum of a Bach-
elor’s Degreein Liberal Arts such as Lan-
guages, International Relations, Political SciA
ence, or History or other relevant disciplines.
Knowledge of a foreign language an asset.

IOR an Associate of Arts or Science Degree in|
Liberal Arts such as Languages, International
Relations, Political Science, or History or other
relevant disciplines, plus a minimum of two (2)
relevant experience. Knowledge of a foreign|
language an asset.

OR possess a minimum of three (3) BGCSE
subjects or equivalent including English Lan-
guage, plus a minimum of five (5) years of rel-
evant experience. Knowledge of a foreign lan-

lguage an asset.
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PART B

(Order 4 (10))

Foreign Service Employees

These Foreign Service Salary Scales are based on the Government of The
Bahamas’ 2024 Salary Book. Any changes and updates made to the Salary Book
shall be reflected in future changes and updates to the Foreign Service Salary

Scales.
RANK SCALE MINIMUM MAXIMUM INCREMENT

Personal Assist- A2 $41,150.00 $56,500.00 $700
ant 1
Personal Assist- A9 $36,750.00 $50,750.00 $700
ant 2
Personal  Assist- AlS $34,750.00 $48.050.00 $700
ant 3
Administrative Al6 $34,550.00 $47,850.00 $700
Officer
Clerk C4 $17,550.00 $32,550.00 $600
Senior Clerk C3 $21,150.00 $34,950.00 $600
Chief Clerk C2 $24,000.00 $37,200.00 $600
Filing Assistant M6 $13,700.00 $30,800.00 $450
Messenger M6 $13,700.00 $30,800.00 $450
Head Messenger M5 $18.350.00 $34,100.00 $450
Supervisor Man- M3 $24,600.00 $38,600.00 $500
ager Services
Driver M6 $13,700.00 $30,800.00 $450
Senior Driver M35 $18,350.00 $34,100.00 $450
Security  Assist- M6 $13,700.00 $30,800.00 $450
ant
Security Guard M35 $18,350.00 $34,100.00 $450
Security Officer M4 $21,250.00 $35,750.00 $750
Senior  Security M3 $24,600.00 $38,600.00 $500
Officer
Chief  Security M2 $27,650.00 $41,450.00 $600
Officer
Filing Assistant M6 $13,700.00 $30,800.00 $450
Finance and Ac- FA6 $43,350.00 $68,050.00 $700
counting Officer
3
Finance and Ac- FAS $48,950.00 $62,250.00 $700
counting Officer
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2

Finance and Ac- FA4 $54,950.00 $67,750.00 $750
counting Officer

3

Executive Officer X3 $25,800.00 $40,500.00 $700
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SIXTH SCHEDULE

(Order 38)

POST ADJUSTMENT ALLOWANCES

Part A

The post adjustment multipliers used in the calculation of post adjustment
allowances shall be determined in accordance with the model of the United
Nations International Civil Service Commission (ICSC), unless the Foreign
Service Committee recommends an alternative methodology. Multipliers are not
fixed and shall be subject to adjustment based on fluctuations in the applicable
multiplier. Below are the approved multipliers effective February 2025:

City Country Post adjustment
multiplier
Ottawa Canada 42.8
Toronto Canada 49.5
Beijing China 52.2
Havana Cuba 56.5
Port-au-Prince | Haiti 51.0
Port-of-Spain | Trinidad and | 38.1
Tobago
Georgetown Guyana 48.7
Kingston Jamaica 44.8
Geneva Switzerland |68.1
London United 66.7
Kingdom
Brussels Belgium 354
Atlanta,GA United 50.5
States of
America
Miami, FL. United 50.5
States of
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America
New York, NY | United 75.5
States of
America
Washington, United 55.8
D.C States of
America
Los Angeles, |United 79.6
CA States of
America
Abu Dhabi United Arab |58.4
Emirates
PART B
(Order 38)

Calculation of Post Adjustment Allowance.
The post adjustment allowance is calculated as follows —

Gross base salary x 1% of gross base salary = post adjustment per
multiplier point

Post adjustment per multiplier point x post adjustment multiplier
specified in Part A = post adjustment allowance

Gross base pay + post adjustment allowance = net remuneration.

Example based on February 2025 Multiplier

Foreign service officer 3 posted at the mission in London, United
Kingdom

Gross base salary $50,000

1% of gross base salary =$500 (post adjustment per multiplier point)

$500 x 66.7 (post adjustment multiplier specified in Part A of the
Schedule for Switzerland) = $33,350 (post adjustment allowance)

Gross base salary $50,000+ post adjustment allowance $33,350 = $83,350
(net remuneration)

Net remuneration = $89,500
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SEVENTH SCHEDULE

(Order 41)

MISSIONS DESIGNATED AS HARDSHIP POSTS FOR HARDSHIP
ALLOWANCES

Mission designated as hardship
posts

Allowances for hardship posts

Havana, Cuba,

(a) two paid trips to Miami or Fort
Lauderdale, Florida every year for a
period of three days each, to permit
him to purchase needed supplies;

(b) hotel accommodation; and

(¢) per diem allowance

Port-au-Prince, Haiti;

(a) two paid trips to Miami or Fort
Lauderdale, Florida every year for a
period of three days, each to permit
him to purchase needed supplies;

(b) hotel accommodation; and

(c) per diem allowance

Beijing, China.

(a) two paid trips to Hong Kong every
year for a period of four days each, to
permit him to purchase needed
supplies;

(b) hotel accommodation; and

(c) per diem allowance

Made this 28" day of April, 2026.

Signed

FREDERICK MITCHELL
Minister responsible for Foreign Affairs




