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FOREIGN SERVICE ACT, 2025

c
FOREIGN SERVICE ACT, 2025

AN ACT TO MAKE PROVISION FOR THE

ESTABLISHMENT OF THE DEPARTMENT OF FOREIGN

SERVICE; THE ADMINISTRATION OF THE FOREIGN

SERVICE; THE ESTABLISHMENT OF THE BAHAMAS

ALRAE RAMSEY INSTITUTE OF FOREIGN AFFAIRS AND

RELATED PURPOSES.

Enacted by the Parliament of The Bahamas

1. Short title and commencement.

(1) This Act shall be cited as the Foreign Service Act, 2025.

(2) This Act shall come into operation on such date as may be appointed by 

the Minister by notice published in the Gazette. 

2. Interpretation.

In this Act, unless the context otherwise requires—

“Department”  means  the  Department  of  Foreign  Service  established 

under section 3;

“Director General” means the Director General  appointed to head the 

Department of Foreign Service referred to in section 5;

“foreign  service”  means  the  Department  of  Foreign  Service,  the 

administration  of  which  is  the  responsibility  of  the  Director 

General,  comprised  of  diplomatic  and  non-diplomatic  staff 

members of the Department serving at headquarters or a mission;

“Foreign Service Appeal Tribunal” means the appellate body established 

under section 9;

Page - 2

MINISTRY OF FOREIGN AFFAIRS

No. 16 of 2025

[Date of Assent - 1st May, 2025]



FOREIGN SERVICE ACT, 2025

“Foreign  Service  Committee”  means  the  advisory  body  established 

under section 8;

“foreign service employee” means a non-diplomatic staff member of the 

Department, serving at headquarters or a mission, in the capacity of 

—

(a) administrative and technical staff;

(b) household staff, maintenance staff, custodial staff and other 

service staff;

(c) staff locally employed at a mission;

“foreign  service  officer”  means  a  diplomatic  staff  member  of  the 

Department serving at headquarters or a mission in the capacity of a 

diplomatic or consular officer;

“Foreign Service Orders” means the Orders referred to in section 14;

“head of mission” means the person for the time being in charge of a 

mission and includes the holder of the office of —

(a) Ambassador  Extraordinary  and  Plenipotentiary  or  High 

Commissioner  Extraordinary and Plenipotentiary;

(b) Ambassador  or High Commissioner;

(c) principal  representative or permanent representative of The 

Bahamas accredited to any other country or an international 

organisation;

(d) Charge d'Affaires; and

(e) Consul-General;

“headquarters” means the head office of the Department, located within 

The Bahamas;

“Minister” means the Minister responsible for Foreign Affairs;

“Ministry” means the Ministry of Foreign Affairs;

“mission” includes—

(a) a diplomatic or consular office of The Bahamas overseas; and

(b) the following premises —

(i) the  buildings  or  parts  of  buildings,  and  the  land 

ancillary  to  the  buildings,  used  for  the  mission, 

irrespective of ownership;

(ii) the residence of the head of mission.

3. Establishment of the Department of Foreign Service.

(1) There  is  established,  the  Department  of  Foreign  Service  for  the 

administration of the foreign service.
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(2) The Department shall be a body corporate with perpetual succession and a 

common seal and may —

(a) acquire, hold and dispose of real and personal property;

(b) sue and be sued in its corporate name;

(c) enter into contracts; and

(d) establish and operate bank accounts.

(3) The  Department shall include the offices listed in the  Second Schedule  

and the Minister may, by Order, amend the Second Schedule.

(4) After the commencement of this Act, foreign service officers and foreign 

service employees of the Department shall not be public officers for the 

purposes of  Article 127(c) of the Constitution.

(5) The  Minister  may give  general  and  specific  directions  to  the  Director 

General relating to foreign relations and the conduct of the affairs of the  

Department.

4. Funds of Department.

(1) The funds and resources of the Department shall consist of —

(a) such sums as may be voted for the purposes of the Department by 

Parliament;

(b) such sums arising from grants, donations and other receipts from 

persons including national and international bodies for the purposes 

of education, training, and professional development of diplomatic 

officers and staff of the Department; and 

(c) all fees and other sums which may in any manner become payable 

to  the  Department  in  respect  of  any  matter  incidental  to  its 

functions.

(2) There shall be paid from the funds of the Department —

(a) salaries, grants, allowances, loans, pensions of the officers and staff 

of the Department;

(b) such  remuneration,  reasonable  travelling  and  subsistence 

allowances as the Committee may determine for members of the 

Committee when engaged in the business of the Department; and

(c) any other expenses incurred by the Department in the performance 

of its functions.

(3) The  Director  General  shall  be  the  principal  accounting  officer  of  the 

Department for the purposes of the Public Finance Management Act, 2023 

(No. 4 of 2023).
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5. Director General.

(1) There  shall  be  a  Director  General  who  shall  be  the  head  of  the 

Department.

(2) The  Director  General  shall  be  appointed  by  the  Minister  and  has 

responsibility for —

(a) all  technical  matters  related  to  the  foreign  service  including  the 

formulation, promotion and advancement of foreign policy; and

(b) advising the Minister on all matters relating to the foreign service.

(3) The Director General —

(a) serves  at  headquarters  and  has  the  rank  of  Ambassador 

Extraordinary and Plenipotentiary ; and

(b) reports directly to the Minister.

(4) The  academic  and  professional  qualifications,  training  and  experience 

required for appointment as Director General shall be prescribed in the 

Foreign Service Orders.

(5) The powers, duties and functions of the Director General are set out in the 

First Schedule.

6. Qualifications and hierarchy of diplomatic and consular officers.

(1) Members  of  the foreign service who serve as  diplomatic  and consular 

officers must —

(a) be citizens of The Bahamas; and

(b)  possess such qualifications and experience as may be prescribed in 

the Foreign Service Orders.

(2) The foreign service is headed by the Minister and, in order of seniority —

(a)  the Director General;

(b) foreign service officers, with such hierarchy and responsibility in 

relation to their offices as prescribed in the Foreign Service Orders; 

and

(c) foreign service employees, with such hierarchy and responsibility in 

relation to their employment as prescribed in the Foreign Service 

Orders and, where applicable, their contracts of employment.

7. Appointment to the foreign service.

(1) The appointment of a person to the foreign service as an Ambassador, 

High Commissioner or any other principal representative of The Bahamas 

in any other country, or accredited to any international organization shall 

be made by the Governor-General acting in accordance with the advice of 

the Prime Minister in accordance with Article 111 of the Constitution.
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(2) The appointment of a person on transfer as an officer required to reside 

outside The Bahamas for the proper discharge of his functions other than 

as a head of mission shall be made by the Prime Minister in accordance 

with Article 112 of the Constitution.

(3) The appointment of a person as an officer serving at headquarters, shall be 

made  by  the  Minister  after  consultation  with  the  Foreign  Service 

Committee.

8. Foreign Service Committee.

(1) There is established for the purposes of this Act, a body to be known as 

the Foreign Service Committee.

(2) The Foreign Service Committee is an advisory body with responsibility to 

advise and make recommendations to the Prime Minister and the Minister 

respectively in relation to the appointments referred to in section 7.

(3) The Foreign Service Committee shall have power to hear, in respect of a 

posting,  promotion,  transfer or  secondment of persons appointed under 

subsection (2)—

(a) grievances,  disciplinary  actions,  and  appeals  in  relation  to 

appointments; and

(b) the review of remuneration and allowances.

(4) The members of the Foreign Service Committee shall be appointed by the 

Minister and are —

(a) a retired career diplomat at ambassadorial level;

(b) Chairman of the Public Service Commission or a representative;

(c) a certified human resources professional, from the public or private 

sector of The Bahamas;

(d) a  counsel  and attorney-at-law with knowledge and experience in 

international affairs  and at least ten years at the Bahamas Bar; 

(e) a certified public accountant registered under The Bahamas Institute 

and Chartered Accountants Act (Ch. 364); and

(f) two other persons with knowledge and experience in international 

affairs.

(5) The members of the Foreign Service Committee shall be appointed for a 

term of three years and may be reappointed for a further term of three 

years.

(6) The Minister shall appoint the chairperson from among the members of 

the Foreign Service Committee.

(7) The Director General shall be the Chief Advisor to the Foreign Service 

Committee.
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(8) The members of the Foreign Service Committee shall be paid a fee as 

approved by the Minister.

(9) Subject to this Act and the Foreign Service Orders, the Foreign Service 

Committee shall determine its own rules and procedures.

9. Foreign Service Appeal Tribunal.

(1) There is established for the purposes of this Act, a body to be known as 

the Foreign Service Appeal Tribunal.

(2) The  Foreign Service Appeal Tribunal shall hear appeals from employees 

aggrieved by decisions of the Foreign Service Committee under section 

8(3).

(3) The Foreign Service Appeal Tribunal may affirm or set aside the decision 

appealed from the Foreign Service Committee or may make any other 

decision. 

(4) The members of the Foreign Service Appeal Tribunal shall be appointed 

by the Minister for a period not exceeding three years.

(5) The members of the Foreign Service Appeal Tribunal shall consist of —

(a) a Justice or retired Justice of the Supreme Court or Court of Appeal 

who shall be the Chairperson;

(b) a retired Permanent Secretary; and

(c) a person with knowledge and experience in the foreign service.

(6) The members of the Foreign Service Appeal Tribunal shall be paid a fee 

as approved by the Minister.

(7) Subject to this Act and the Foreign Service Orders, the Foreign Service 

Appeal Tribunal shall determine its own rules and procedures.

10. Transfer of public officers. 

(1) All public officers and contract officers assigned to the Department  at the 

commencement of this Act, shall be transferred with their consent from 

the service of the Government to the service of the Department. 

(2) Every  public  officer  and  contract  officer  who  has  transferred  to  the 

Department under subsection (1) shall be employed  at  a salary and on 

terms and conditions no less favourable than those which were attached to 

his  appointment  with  the  Government  at  the  time  of  transfer  to  the 

Department.

(3) Every public  officer  and contract  officer  transferred to  the Department 

shall be deemed to have ceased to be in the service of the Government on 

the date of transfer to the Department. 
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11. Pensions  of  persons  transferred  from  public  service  to  the 
Department.

(1) Where a public officer ceases to be the holder of an office in the public 

service by reason of his transfer to the service of the Department, and that 

person subsequently retires from the service of the  Department  in such 

circumstances that, had he remained a public officer he would have been 

eligible for pension under the Pensions Act  (Ch.  43),  then in that  case 

subsections (2) and (3) shall have effect.

(2) A pension  payable  to  a  person  mentioned  in  subsection  (1)  by  the 

Department,  shall  be  calculated  and  granted  to  him in  respect  of  his 

service in accordance with section 12(3).

(3) There shall be payable out of the Consolidated Fund to the  Department, 

upon the warrant of the Minister of Finance, such contributions towards 

the grant of pensions as prescribed in section 12. 

12. Pension for Staff of the Department. 

(1) The Department shall –

(a) establish  and  maintain  a  contributory  pension  plan  to  which  a 

person  employed  after  the  commencement  of  this  Act  and  the 

Department,  are  responsible  for  making  contributions  (the 

“Contributions Plan”);

(b) establish and maintain a non-contributory pension plan for public 

officers who held pensionable offices under the Government of The 

Bahamas and were transferred in accordance with section 9, from 

the public service to the Department (the “Benefits Plan”).

(2) There shall be payable out of the Consolidated Fund to the Benefits Plan 

in  respect  of  the  subsequent  retirement  from  the  Department of  an 

employee referred to in subsection (1)(b), a contribution of such amount 

as would have been payable to such employee by way of pension under 

section 22 of the Pensions Act (Ch.43) as if that person had retired from 

the public service in such circumstances that, had he remained a public 

officer, he would have been eligible for pension under the Pensions Act 

(Ch.43).

(3) In calculating the pension contribution payable under subsection (2), the 

employee's  service  under  the  Government  shall  be  deemed  to  be 

continuous with his service with the Department, that is, his total service 

with the Government and the Department.

(4) A  contribution  to  the  Contributions  Plan  established  pursuant  to 

subsection  (1)(a)  shall  be  paid  out  of  the  Consolidated  Fund  to  the 

Department  in respect of a person employed by the Department, who was 
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not  transferred  from  a  public  office,  and  who  elects  to  join  the 

Contributions Plan.

(5) The  Minister  after  consultation  with  the  Director  General  shall  by 

regulations provide for the establishment of the Contributions Plan under 

subsection (1)(a),  the rules of eligibility,  the required contributions, the 

amount  of  pension,  and  other  matters  with  respect  to  the  grant  of  a 

pension.

(6) Every public officer who held a pensionable office under the Government 

of  The  Bahamas  before  the  commencement  of  this  Act  and  who 

transferred to the Department shall continue to receive a pension under the 

Pensions  Act  (Ch.43)  until  the  Benefits  Plan  is  established  under 

subsection (1)(b). 

13. The Bahamas Alrae Ramsey Institute of Foreign Affairs.

There is established for the purposes of this Act,  a diplomatic training centre  

known as The Bahamas Alrae Ramsey Institute of Foreign Affairs, which shall 

be responsible for the training in diplomacy of all foreign service officers in the 

Department.

14. Foreign Service Orders.

The Minister may, after consultation with the Foreign Service Committee, make 

Orders —

(a) to govern and regulate the foreign service of The Bahamas and the 

conduct, classification, ranks, and terms and conditions of service 

of —

(i) foreign service officers; and

(ii) foreign  service  employees,  including  non-Bahamian  staff 

locally employed at a mission; and

(b) providing for such other matters as may be required in order for the 

Department to effectively and efficiently perform the functions of 

the Department.

15. Regulations.

The Minister may, after consultation with the Foreign Service Committee,  make 

regulations —

(a) establishing, codifying and regulating the issuance and terms and 

conditions of visas for the entry of persons who are not citizens or 

permanent residents of The Bahamas; and

(b) imposing fees to be charged for consular services including fees for 

the physical  delivery of  passports  visas  and other  documents  by 
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courier  services  to  persons  making  application  for  consular 

services.

16. Savings and Transitional.

(1) Every document granted or issued under the Ministry of Foreign Affairs 

Act  in  force  immediately  before  the  coming  into  force  of  this  Act 

continues  in  force  after  the  commencement  of  this  Act,  on  the  same 

conditions and with the same effect as if this Act had not come into force.

(2) An appointment made under the Ministry of Foreign Affairs Act, before 

the  coming  into  force  of  this  Act  continues  and  is  valid  until  that 

appointment is revoked, amended or another appointment is made under 

this Act.

(3) On the date of commencement of this Act —

(a) the department operating within the Ministry of  Foreign Affairs 

and known as the  Department of Foreign Affairs, is replaced by the 

Department established under this Act;

(b) all  legal  obligations  and liabilities of  the Department of Foreign 

Affairs shall be the obligations and liabilities of the Department.

(c) the person who holds the post of Director General shall continue in 

that post as if the person was appointed under this Act; and

(d) every foreign service officer or foreign service employee who held 

a post in the Department of  of Foreign Affairs shall continue in that 

post as if it was granted under this Act.

FIRST SCHEDULE

 (Section 5(5))

POWERS, DUTIES AND FUNCTIONS OF THE DIRECTOR GENERAL

The duties of the Director General are to —

(a) conduct all diplomatic and consular relations on behalf of The Bahamas;

(b) be a technical advisor to the Minister on foreign policy issues;

(c) be responsible for the technical direction of the Department;

(d) provide briefings to the public on foreign service matters and policy issues 

relating to the foreign service as directed by the Minister;

(e) prepare  analytical  assessment  and  forecasting  of  issues  affecting  The 

Bahamas;

(f) monitor development of bilateral relations and provide policy guidance;

(g) monitor  relations  with  multilateral  organizations  and  institutions  and 

provide policy guidance;
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(h) coordinate the directions given by the Government of The Bahamas to the 

heads  of  The  Bahamas'  diplomatic  and  consular  missions  on  foreign 

policy issues;

(i) manage The Bahamas' diplomatic and consular missions;

(j) administer the foreign service of The Bahamas;

(k) manage and organize professional  development  and training of foreign 

service officers;

(l) coordinate foreign policy issues with the respective Departments in the 

Public Service;

(m) prepare  reports  and  obligations  under  the  International  Treaties  and 

Conventions;

(n) coordinate foreign policy briefs on issues relevant to The Bahamas;

(o) coordinate information on the Ministry’s website and social media;

(p) represent The Bahamas at bilateral and and multilateral meetings; 

(q) coordinate diplomatic representation;

(r) coordinate the functions of the Protocol Department; 

(s) provide  periodic  briefing  to  the  departments  in  the  Public  Service  on 

foreign affairs and policy issues; 

(t) provide  briefing  on  the  role  of  the  Department  to  agencies  of  the 

Government; 

(u) produce annual reports of the Department;

(v) prepare Cabinet Memoranda; 

(w) maintain a  Treaty Register  of  all  bilateral  and multilateral  treaties  and 

conventions  applicable to The Bahamas; and

(x) carry out any other duties and function that are by law assigned to the 

Director General.

SECOND SCHEDULE 

(Section 3(3))

DEPARTMENT OF FOREIGN SERVICE

DIPLOMATIC AND NON-DIPLOMATIC STAFF

DIPLOMATIC OFFICERS
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Department  of  Foreign  Service 

(Home based scale)

Postings  Abroad  (Diplomatic  / 

Consular)

Director General 

Chief of Protocol 

Deputy Director General 

Deputy Director General - Legal

Deputy Director General - Multilateral 

Ambassador  Extraordinary  and 

Plenipotentiary

Ambassador 

Special  Envoy/  Non-Resident 

Ambassador (by appointment only) 

Deputy Chief of Protocol / 

Assistant Deputy Director General 

Minister Plenipotentiary

Foreign Service Officer 6 Minister

Foreign Service Officer 5 Minister Counsellor/ Consul General

Foreign Service Officer 4 Counsellor/ Deputy Consul General

Foreign Service Officer 3 First Secretary/ Consul/ Specialist Attaché 

(e.g.  Defence,  Trade,  Investment, 

Economic and Cultural) 

Foreign Service Officer 2 Second Secretary/ Vice Consul 

Foreign Service Officer 1 Third Secretary/ Consular Agent 

Foreign Service Officer Cadet

Senior Protocol Officer

Attache
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Protocol Officer

Assistant Protocol Officer

NON-DIPLOMATIC OFFICERS

Department of Foreign Service (Home 

based scale)

Postings Abroad

Consultant

Specialist Specialist/ Attaché 

Finance Officer Finance Officer 

Assistant Finance Officer Assistant Finance Officer *

Executive Assistant Executive Assistant

Personal Assistant Personal Assistant 

Administrative Assistant Administrative Assistant*

Clerical Officer 1 Clerical Officer 1*

Clerical Officer 2 Clerical Officer 2*

Clerical Officer 3/Receptionist Clerical Officer 3/Receptionist*

Filing Assistant Filing Assistant *

Messenger Messenger*

Driver/ Chauffeur Driver/ Chauffeur *

Security Officer/ Guard Security Officer/ Guard *
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Household staff*

Service staff*

Maintenance staff Maintenance staff*

Custodial staff Custodial staff*

* N.B. indicates position can be filled by locally employed staff.
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